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1. HIOACHUTE/IBHAHA 3AITHCKA

1.1. I]enw u 3a0auu oucyuniunwvl

OCHOBHOM  1LIEIBIO «IIpohuabHO-OPHEHTUPOBAHHBIM ~ MHOCTPAHHBIA  SI3BIK

Kypca
(aHTIMHCKMI)» B MOATOTOBKE OakamaBpoB mo HampasieHuto 46.03.02 «/lokymeHTOBeeHUE U
apXuBOBe/leHUe» SBJsieTcs  NpodeccuoHalbHAasg  IMOATOTOBKA  CTYJEHTOB  CpPEACTBAMHU
WHOCTPAHHOTO S$I3bIKa, ()OPMUPOBAHHE Y HHUX HEOOXOIUMOW KOMMYHUKATHBHOW SI3BIKOBOM
KOMIIETCHIIMH, a TaKKe BBICOKOTO YPOBHSI COIMAIBLHOW M MPOo(eCcCHOHATLHOW aJanTaiuu, 4To
npenmnosiaraeT (OpMUPOBAHUE BCECTOPOHHE PAa3BUTONW JMYHOCTH, CIOCOOHOI oOTBeyaTh Ha
BBI30BBI COBPEMEHHOI'O OOIIECTBAa U HCIOIb30BaTh 3HAHUS, YMEHHS U HABBIKHU, MOJyYEHHBIE B
xojie o0yueHus. [IpuoOpeTeHne CTyJeHTaMu COBOKYITHOCTH T€OPETUYECKHUX S3BIKOBBIX 3HAHUA,
MPaKTUYECKNX YMEHUN M HABBIKOB JacT BO3MOKHOCTh MCIIOJb30BATh MHOCTPAHHBIM S3BIK B
npodecCHOHANBPHOM ¥ HAy4YHOW JeSTeNbHOCTH, OyJeT COJEHCTBOBATh HAallaKHMBAHUIO
MEXKYJIbTYPHBIX MPO(ECCHOHANBHBIX U HAYYHBIX CBS3€H, MO3BOJUT JOCTOWHO MPEICTaBIATH
CBOIO CTpaHy Ha MEKIYHAPOIHBIX CEMHHApaX, KOH(OEPCHIIUAX, CUMIIO3HyMaX.

3amaun Kypca ONPENeNsIFoTCS TPOoheCcCUOHATLHBIMU

46.03.02

OTPEOHOCTAMU  OaKanaBpoB,

MMpOXOAAIIuX IMOoATOTOBKY I10 HallpaBJICHUIO «I[OKyMeHTOBeI[eHI/Ie H

apxuBoBefieHue». [loatomy kypc «lIpodunbHO-OpUEHTUPOBAHHBI WHOCTPAHHBIA  SI3BIK

(aHMIMICKUIT)» CTPOUTCS Ha MEXIUMCUUIUIMHAPHOW HMHTErPAaTUBHOM OCHOBE, UMEET XapakTep,

YETKO OPUEHTHUPOBAHHBIN Ha MPO(PecCHOHAIBHYIO SI3BIKOBYIO KOMMYHHUKAIHUIO.

1.2. ®@opmupyemvie KomnemeHyuu, COOMHECEHHbIE C NAAHUPYEMBIMU pPe3Yibmamamu
o00yuenusa no oucyuniumne

OOyuenue cTyleHTOB B paMmkax Kypca «IIpoduiabHO-OpHeHTHPOBAHHBIM MHOCTpPaHHBIN

SA3BIK (aHFHHﬁCKHﬁ)>) HAIllpaBJICHO Ha PAa3BUTHUC KOMMYHI/IKaTPIBHOﬁ, KOFHHTHBHOﬁ,

UH(POPMALIMOHHOM, COLMOKYJIBTYPHOM M TNpo(hecCHOHATBHOW COCTaBISIIOIMUX Yy4eOHOro

mpoiiecca. ITO O3HA4YaeT, YTO BBIMTYCKHHUK-OaKaIaBp JOJDKEH 00J1alaTh  CIICTYIONTUMU

KOMIETEHIIUSIMH::
Komnerenuus HNuaukaropsl Pe3yabTarnl 00yueHust

(xox u KOMIIETEeHIIN I

HauMEHOBAaHHE) (kK01 1 HAIMEHOBaHUE)

YK-4. YK-4.1. Bnaneer | 3narTh:

Cnoco6HOCTH CHCTEMOM HOPM PYCCKOIO | — OCHOBHBIC HOPMbI HHOCTPAHHOTO SI3bIKA B

OCYIICCTBIIAATD JUTCPATypPHOI'O sI3bIKA | 00JIACTH YCTHOM U MUCHbMEHHOW peyH,

ACJIOBYIO u HOPMaMHM | — OCHOBHBIE Pa3INyHUs JIUHTBUCTUUECKUX

KOMMYHHKAIIUKO B I/IHOCTpaHHOFO(BIX) CHCTEM PYCCKOTr'0

YCTHOI\/'I n SISBIKa(OB); crocooen 1 MHOCTPAHHOI'O SA3BIKA;

MHChMEHHOH JIOrHaCCKH — OCHOBHBIE OCOOCHHOCTH CIIyIIaHUs, YTEHUS,

dhopmax W TpaMMaTHYECKH BEPHO
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Ha
roCy/1apCTBEHHOM
SI3BIKE
Poccuiickoit
denepauun

u
MHOCTPaHHOM(BIX)
s3bIKe(ax)

CTPOUTh KOMMYHHKAITHIO,
WCIIONB3Ysl BepOaJbHBIC W
HeBepOaJbHBIE  CPEICTBA
B3aHUMOJCUCTBUA

TOBOPEHHUS U TUChMA KaK BUJIOB PEYEBOU
JIeSITEIbHOCTH;

— OCHOBHBIE MOJIETTU PEYEBOTO MOBEIACHHUS;

— OCHOBBI PEUEBBIX KAaHPOB, aKTyaJIbHbBIX JUIS
y4e0HO-HAYYHOTO OOIICHUS;

— CYIIHOCTh PEUEBOTO BO3CHCTBHSI, €T'0 BUIBI,
(bOopMBI U CcpelicTBa;

— 0a30BBIM HAOOPOM JICKCUKH
TEPMHUHOJIOTHYECKON HAPABICHHOCTH;

— 0a30BBIC TPAMMATHYECKHE KOHCTPYKIIUU U
(bopMBI, IpUCYIIIE MOABA3BIKY HAIIPABICHUS
MOJITOTOBKH / CIICIIMATIbHOCTH;

— CBOOOJHBIE M YCTOWYUBBIC CIIOBOCOUYCTAHUS,
(dpazeonornyeckue eTUHUIIBI, XapaKTEPHBIE
115 chepsl PO ecCHOHATBHOM
KOMMYHHKAITIH;

— OCHOBHBIC CPEJICTBA CO3/IaHUS BepOATBHBIX U
HeBepOaIbHBIX HHOSA3BIYHBIX TEKCTOB B
Pa3IMYHBIX CUTYALUSIX JIHNIHOTO

1 Ipo(heCCHOHATIBHO 3HAYUMOTO OOIIIEHUS;

— UCTOPHIO, KyJIbTYpPY U TPAIULIUU CTPAHBI
M3y9aeMOTO SI3bIKa;

— KOHIENTYaJIbHYIO U S3BIKOBYIO KAPTHHY
MUpPa HOCUTEISI HHOSI3BIYHOM KYJIbTYPBHI.
YmMmerb:

— pealM30BBIBATh Pa3IMIHBIC BUIBI PEUCBOM
JESTENIbHOCTH B Y4eOHO-Hay4HOM OOIICHUH Ha
WHOCTPAHHOM SI3BIKE;

— OCYLIECTBJIATH 3P (PEKTUBHYIO
MEXITUYHOCTHYIO KOMMYHUKAIIUIO

B YCTHOU M MHUChbMEHHOM (hopMax

Ha MHOCTPAHHOM SI3bIKE,

— COOTHOCHTH SI3BIKOBBIE CPEACTBA

C KOHKPETHBIMH COITUATBHBIMU CHTYAITHSIMH,
YCIIOBUSIMU U IIEIISIMU,

a TaKKe ¢ HopMaMu MPOoPECCHOHATHLHOTO
pEeUeBOro MOBEIEHHUS, KOTOPBIX
TIPUICP)KUBAIOTCS HOCUTEIN S3BIKA;

— paboTtarh c/HaJ TEKCTaMU
npo¢eCCuOHATBHON HAMPaBIEHHOCTH

B LIEJISIX aJ€KBATHOM MHTEPIIPETAINH
MIPOYUTAHHOTO MaTepraa;

— TOHHMMAaTh MOHOJIOTHYECKYIO/
JTUAIOTUYECKYIO PeUb, B KOTOPOH
HCITIOJIb30BAHBI JIEKCUKO-TPAaMMaTHUECKHE
KOHCTPYKIIUU, XapaKTEPHBIE TS
KOMMYHHUKATHBHBIX CHUTYaITUi
npodeccnoHaNTBEHOTO OOIIEHUS.

Baaners:

— 0a30BBIM HAOOPOM JIEKCUKO-
rpaMMaTHYE€CKHX KOHCTPYKIUH, XapaKTEPHBIX
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JUI. KOMMYHUKAaTHBHBIX CUTYaIui
00IIEeKYJIBTYPHOTO

1 Ipo(heCCUOHATTLHOTO OOIIECHUS;

— S3BIKOBBIMM CPEICTBAMU

JUI JOCTHKEHUSI TPO(heCCHOHANIBHBIX LIeel Ha
MHOCTPAHHOM $I3bIKE;

— Ppa3IMYHBIMU BUIaMU U IPUEMaMH
CJIyILIAHUs], YTEHUS, TOBOPEHUS

U TIHCHMa;

— HaBBIKaMH COLMOKYJIbTYpPHOU

U MEXKYJIbTYpHON KOMMYHMKAIINY,

— HaBbIKAMHM KOMMYHUKaIUH

B MHOSI3BIYHON Ccpejie, 00ecTeunBaloIIMMU
aJIeKBaTHOCTb COLIMAJIbHBIX U
podeccroHaIbHBIX KOHTAKTOB Ha
MHOCTPAHHOM SI3bIKE;

— crnocobaMy pelleHnss KOMMYHUKAaTUBHBIX U
peueBbIX 3a/1a4

B KOHKPETHOMN CUTyalluu OOILEeHMS;

— IpUEMaMH CO3JIaHHsl YCTHBIX

U IMCbMEHHBIX TEKCTOB Pa3JIMUHBIX )KaHPOB B
npouecce yueOHO-Hay4HOro OOIIeHMUS;

— HaBbIKaMU pedeprUpoBaHUs U
aHHOTHPOBAHUS HAYYHOM JUTEpaTyphl;
uH(popmanyei 00 OCHOBHBIX OCOOEHHOCTSIX
MaTepUaIbHOMN

U JIyXOBHOH KyJbTYpbl CTpaHbl (peruoHa)
M3y4aeMOro HMHOCTPAHHOIO $3bIKa B LEIAX
YBAKUTEIBHOTO OTHOUIEHUS K JyXOBHBIM
LIEHHOCTSIM JAPYTUX CTPaH M HapOIOB.

YVK-4.2. CBo0OomHO
BOCIIPUHUMAET,
aHAITN3HPYET 51
KPUTHUYECKH OIIEHUBAET
YCTHYIO

u MUCHbMEHHYIO

oOmenpodecCHOHATbHYIO
nH(OPMAIIHI0O HAa PYCCKOM

" UHOCTPaHHOM (BIX)
A3bIKe(ax); JEMOHCTPUPYET
HaBBIKH nepeBoia
c WHOCTPAHHOTO(BIX)
Ha roCyJapCTBEHHBIN
A3BIK,

a TaKKe c
rOCyJJapCTBEHHOTO

Ha WHOCTPAHHBIN(BIC)
s13bIK(H);

3HaTh:

— METOJMKY pabOThI C/HaJ TEKCTaMU
COLIMAJIHOM U MpodeccHoHaNbHOM
HAIPaBJIEHHOCTHU B LIEJSAX aJ€KBaTHOM
MHTEPIIPETALMY TPOYUTAHHOTO MaTepHasa.
Ymers:

— HCIIOJIb30BaTh HABBIKU Pa0bOTHI

¢ uHpopManuei U3 pa3InYHbIX UICTOUHUKOB Ha
MHOCTPAHHOM SI3bIKE JJIs1 PEeILICHUs
OOIIEKYJIBbTYpPHBIX

1 TpoeCCUOHAIBPHO 3HAYUMBIX 337124,

— MOHUMATh U MPaBUJIbHO UHTEPIIPETUPOBATD
HCTOPUKO-KYJIbTYPHBIE SBJIEHUS CTPaH
M3Yy4aeMoro si3bIKa, pa30oupaTbCst

B OOI1I€CTBEHHO-TIOJIUTUYECKUX UHCTUTYTAX
3TUX CTpPaH;

— BBINOJIHATH TUCHbMEHHbBIE U YCTHBIE
MIEePEBO/IbI MaTepUAIIOB NMPO(HECCHOHATBHO
3HAYMMOM HAIPaBJIEHHOCTH C UHOCTPAHHOTO
SI3pIKa Ha PYCCKUM U C pyCCKOTO

Ha MHOCTPAHHBIU SI3BIK;
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— CO3/aBaTh U PEJAKTUPOBATH TEKCTHI
OCHOBHBIX KaHpPOB JI€JI0OBOU peyy;

— pPENaKTUpPOBATH TEKCThI

HpO(beCCI/IOHaJ'IBHOFO Hn COIIMaJIbHO 3HAYUMOI'O

COZEPKAHUS HA POJHOM
Y UHOCTPAHHOM f3bIKaX.
Baagern:

— METOAMKOM U IIpUEeMaMHU IIEpeBoIa
(pedeparuBHOTO, TOCIOBHOTO);

— mpueMaMu peQepupoBaHUs

Y aHHOTHPOBAHUS TEKCTOB MPOPECCHOHATHHON

HaIpPaBJICHHOCTH;

HaBLIKAMHU o PEICH3UPOBAHUIO
U PEIAKTHPOBAHHMIO COLMAIBHBIX, HAYYHO-
MOIYJISIPHBIX, HAyYHBIX,
u nyOJIUIIMCTUYECKUX paboT
o HaIpaBJICHUIO MMOATOTOBKH

Ha MHOCTPAHHOM A3bIKC.

YK-4.3. Ucnonb3yer
HH(pOPMaIMOHHO-
KOMMYHHKAITHOHHBIC
TEXHOJIOTUU TIPU TIOUCKE
HE00X0IMMOM
uHpOpMAIIMKM B TpOIIECcCe
pereHust CTaHJIaPTHBIX
KOMMYHUKATHBHBIX 33734
IOE JOCTHIKCHUS
npoecCHOHANBbHBIX 1eNei
Ha rOCyTapCTBEHHOM
u MHOCTPaHHOM(BIX)
sI3bIKe(ax)

3HaTh:
— METOJIUKY paboThI

¢ THPOPMAITMOHHBIMH TOTOKAMHU
IUTsl 0OecTieyeH s 1eATeIbHOCTH
aHATMTUYECKUX [EHTPOB, OOIIECTBEHHBIX U
rOCYIapCTBEHHBIX OpTraHU3aLIHiA.

YMeTh:

— pelmaTrb CTaHAAPTHBIC KOMMYHHUKATUBHBIC

3a1a49u

C MCMOJIb30BaHUEM UHPOPMAIIIOHHO-

KOMMYHHKAIIUOHHBIX CeTeﬁ;

— cobuparb B UHPOPMALIMOHHO-

KOMMYHHKAIIUOHHBIX CCTAX

U MHTEPIIPETUPOBATh HH(OPMAIIHIO
COLMAJIBHOT'O U PO(ECCUOHATBHOTO

XapakTepa;

— aJIeKBaTHO U KPUTUYECKU OLIEHUBATh
MaTepHall pa3IHYHbIX HH)OPMAIIIOHHO-
KOMMYHHUKaTHBHBIX PECYPCOB;

— nuddepeHuupoBaTh 0PUIHATBHO-IETOBYIO
¥ TEPMHHOJIOTUIECKYIO JIEKCUKY .

Baagerb:

— HaBBIKAMH U METOJMKOH IMOHCKA

CTPaHOBEIYECKOU

U nnpoeccuoHanbHOM nHpOpMaLuy,
UCIOJIB3YS pa3InyHble HHPOPMAIIMOHHO-
KOMMYHMKAIIMOHHBIE TEXHOJIOTUH,

nprueMaMu coopa,
" pacrpocTpaHeHUs
B COOTBETCTBHUU C

00paboTKH
UHpOpMALIUU
OOIIETTPUHATHIMU

CTaHJapTaMU U IIpaBUJIaMU HpO(I)CCCI/II/I.

IIK-1. Bnaneet
HaBBIKAMH
HCCIIEIOBAHNA,

[MK-1.2. OcymiecTBiser
0TOOp M peJaKTUPOBAHUE
pa3INYHBIX BHJIOB

3HaTh: OCHOBBI PEJaKTUPOBAHUS U
apxeorpa(guueckoro onucaHus pasInyHbIX

BHJIOB JIOKYMEHTOB
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orbopa, JOKYMEHTOB JIJIs1 UX YMeTb: 0TOMpaTh TOKYMEHTHI ISl UX
PENAKTUPOBAHUS | UCIOJIB30BAHUSA U yOJIMKaLuKU B CPEICTBAX MacCOBOM
U TIOJITOTOBKH K nyONIMKaluy B cpecTBax | MH(QOPMAIMH C YIETOM UX BUOBOM
myOnuKanuu MaccoBOM nHpopmanuu IIPUHAJICKHOCTH

COOCTBEHHBIX Bnaners: MeToiaMu pelakTHPOBAHUS
MaTEepUasoB U JIOKYMEHTOB JJIS1 UX UCIIOJIb30BAHHUS B
apXUBHBIX CpeICTBax MaccoBOi MH(oOpMaIH
JOKYMEHTOB

1.3. Mecmo oucyunnunvt 6 cmpykmype 00pazo8ameibHoll RPOZPaAMMbl

B yue6HOM 1utane HampaBieHusi mnoarotoBku 46.03.02 «/lokymMeHTOBeneHue u
apxuBoBefeHue» (MPoQmiIb: «AyIUOBH3yaIbHBIC, HAYYHO-TEXHHMUYECKHE M SKOHOMUYECKHE
apxuBb») mpeamer «IIpodHIbHO-OPUECHTUPOBAHHBIA HHOCTPAHHBIN SI3bIK  (AHTJIHHCKHUI )»
OTHOCUTCSI K 4YacTd, (QopMHUpyeMOW ydacTHHKaMu oOOpa3oBaTeNbHBIX OTHOIICHMN OJioKa
JUCHUTUTMH y4eOHoro muaHa. OCHOBHBIM YCIIOBHEM Hayajia OOydYeHHUs CTYJICHTOB IO Kypcy
«IIpopunbHO-OPUEHTUPOBAHHBI MHOCTPAHHBIA S3bIK  (QHIVIMHCKUN)» 10 HalpaBICHUIO
46.03.02 «/lokymeHTOBe/leHHEe M APXUBOBEICHUE» SIBJISETCS BJIAICHUE HHOCTPAHHBIM SI3bIKOM
B TOM o0OOBEME, KOTOpBIM MpeayCMOTPEH HOPMAaTUBHBIMH TPEOOBAaHUSMU MPOTPaAMMBbI
o0uieo06pas3oBarenbHOro Kypca « MTHOCTpaHHBIN S3BIKY.

[Tporpamma kypca «IIpodunsHO-OpUEHTUPOBAHHBIM UHOCTPAHHBIA S3BIK (AHTITUHCKHIA )»
ABJIIETCSL aBTOPCKOW, B OCHOBY COJEpXaHHUS Kypca IOJOXKEHO INPEACTABIEHUE O TOM, YTO B
nporiecce OOY4YeHHsT HWHOCTPAHHBIM S3bIK BBICTYHNAeT HE TOJBKO M HE CTOJNBKO Kak
caMOCTOsITeNIbHAs ~ JUCHUIUIMHA, a KaK I[peaMeT, TMOAYMHEHHBIH MNpOoPHINPYIOLIUM
JUCIUIUIMHAM,  SBISIOIIUMNCA MEIUyMOM NPOQECCHOHANbHBIX 3HAHUW B  pealu3aluu
00pa30BaTeNbHON MpOorpamMMbl, OTKPBIBAIOLINI Mepea CTyI€HTaMu OOJIbIINE BO3ZMOXKHOCTH JJIs
O3HAaKOMJIEHHSI C 3apyOeXHBIM ONBITOM B cdepe H30paHHON cnenuaibHOCTH. B cBs3u ¢
BBIILICU3JIOKEHHBIM, MOJKHO YTBEpXAAaTbh, YTO B PpE3YyJbTaTe€ OCBOCHUSA JAUCLUIIIMHBI
«HOCTpaHHBIM S3bIK» (OPMHUPYIOTCSI 3HAHUS, YMEHHMS W BIAJCHMS, HEOOXOJUMBIE JUIS
M3Yy4YEeHUsI TPOPUIBLHBIX AUCHIUIIINH.

TecHas CcHUHXpOHM3alUsi M  B3aUMOCBSI3b MEXKJIYy MHOCTPAHHBIM  SI3BIKOM U
npoGMIMPYIOIIMMU TUCIMIUIMHAMU U, OoJiee TOro, 3aBUCUMOCTh TIEPBOTO OT IOCIEAHUX
o0ecreunBarOT IMPEEeMCTBEHHOCTh M YCHEIIHOCTh OCBOEHHS MpOo(ecCHOHaTbHON HMHOSA3BIYHON
JIEKCUKHU, BEIPAOOTKY HABBIKOB UTEHHUS, peheprupoBaHusi, aHHOTUPOBAHUS, IEPEBOJ]a TEKCTOB IO
CHELMATbHOCTH,  CHOCOOCTBYET (OPMHUPOBAHUIO YMEHMH WHOA3BIYHOM pedyd Ha TeMbl

CIICIUaJIbHOCTH.
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JUis  OCBOEHMs  JUCLUUIUIMHBI ~ HEOOXOAMMBI  3HAHUSA, YMEHMS U  BIAJCHMI,
c(OpMHPOBAHHBIE B XOAE H3YYEHHUS CIEAYIONMX JAUCHUIUIMH M TPOXOXKICHHUS MPAKTUK:
«IHOCTpaHHBIN SA3BIK».

B pesynbraTe OCBOCHMS AWUCHUILIUHBI (OPMHUPYIOTCS 3HAHUS, YMEHHUS W BIAJICHUA,
HEOOXOAUMBIE Ul M3Y4YCHMs CIEAYIOIIMX JUCHMIUIMH «AyJIMOBHU3YyaJIbHbIE AapXWBBI 3a
pyoexxom», «HaydHo-TeXHUYEeCKHE U OM3HEC-apXUBBI 32 PYOEIKOM».
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2. CTPYKTYPA JIHCHHAITITHHBI

OO6mmas TpyA0€MKOCTh TUCIUIUIMHBI COCTaBISIET 3 3.€., 108 akameMuyecKkux 4acos.

CTpyKTypa IMCUMILIMHBI 1JIS 04HO# opMbI 00yUeHHsI

O0beM TUCIUIUIMHEI B ()OpME KOHTAKTHOW pa0OThl OO0YYAIONIMXCS C MEAarorndecKuMHu
paboTHUKaMU W (WJIM) JTUIIAMH, [TPUBICKACMBIMH K peai3alii 00pa3oBaTeIbHON MPOrpaMMBI
Ha WHBIX YCJIOBUSX, PU MPOBEACHUN YICOHBIX 3aHATHIA:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuecTBo
4acoB
4 ITpakTHueckue 3aHATHs 42
Bcero: 42

O0beM TUCIUIUIMHBI (MOJTYJIsT) B (hOpPME CaMOCTOSITEIILHON paOOThl 00YYAIOIIMXCS
cocTaBisieT 66 akaJleMUYECKUX YaCOB.

3. COIEP/KAHUFE IHCHUTITHUHBI

TpeboBaHusA K _pe3vJbTaTaM O0CBOCHHUS AMCHMILJIMHBI: HaJWu4yue SI3bIKOBOM U

KOMMYHUKAaTUBHOM  KOMIIETCHIIMU, HEOOXOAUMOM W  JOCTATOYHOM JJisi  MHOSI3BIYHOMN
JEATETLHOCTH TI0 W3YYEHUI0O M TBOPUYECKOMY OCMBICICHHUIO 3apy0e)HOTO omnplTa B
npoQUINPYIONIEH U CMEKHBIX 00JacTSIX HAyKH, a Takxke JJs Mpo(dhecCHOHATBFHOTO OOIICHUS U
KBTM(UIIMPOBAHHON TBOPYECKOW AESITENFHOCTH B PA3IMUYHBIX Cepax JIEeIOBOr0 M HAYYHOTO

COTPYIHUYECTBA.

3agauyn o0y4yeHus1 HA NPOPHIBHO-OPHMEHTHPOBAHHOM JTane B LEIAX JA0CTHKCHHSA

TpeOoBaHUIl NPOPECCHOHATBLHOIO YPOBHS BJIAJICHUSI HHOCTPAHHBIM SI3BIKOM:

1. PasButue CJEAYIOINUX VMEHHH HHOSA3LIYHOIO Oﬁlllel-ll/lﬂ B_pa3HbIX cdepax u

CUTvaluax:

Cdepbl ¥ cUTYAIMM MHOSI3LIYHOTO O0IIEHUS

1. Teopueckul nOUCK U OCMbICACHUE qu)opMauuu:

- paboTa ¢ OpUTrMHAJBHOW HAY4YHO-TIOMYJSPHOM IMTEepaTypoil; cHenuaabHOM JHUTepaTypon
npodeCCHOHATBLHON HANpPaBJICHHOCTH; C 0030paMH, CTaTbIMU M3 HAYYHBIX MEPHOJUUECKUX
U3/IaHuiT; ¢ MOHOTpadusIMH, pedeparamMu; ¢ MaTepUAIOM KOMIIBIOTEpHBIX ceTelt (Internet).

2. Yemuvle konmakmot.
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- oOMeH wuHpopManuelr obmero W TPO(PECCHOHATLHOIO/HAYYHOTO  XapakTepa B Mpolecce
IIOBCECAHCBHBIX U HpO(i)eCCI/IOHaJIBHBIX KOHTaKTOB.

3. [Tucbmennble KOHMAKMbL:

- 3aII0JTHEHHUE aHKET;
- pecdepupoBaHume;
- aHHOTHPOBAHHUE;

- HalMCaHHE TE3UCOB, COOOIIEHMH, TOKIAI0B.

YMeHust HHOSA3LIYHOI0 00IEeHUS

1. Ymenue:

- BJIaJICHUE BCEMH BUAMHU YTCHUSI OPUTHHAIBHOU JIUTEPATYypPhl, B TOM YHCIIEC:

a) O3HAKOMHUTEJIBHBIM YTE€HHEM cO cKopocThio 180-200 ciioB/mMuH. 6e3 cioBaps; KOJIHMYECTBO
HEU3BECTHBIX CIIOB HE MpeBbIlIaeT 4-5% 1Mo OTHOLIEHUIO K 00111eMy KOJIHMYECTBY CIIOB B TEKCTE;
0) M3y4YalIIMM YTEHHEM — KOJIMYECTBO HEU3BECTHBIX CJIOB HE MPEBBIMACT §% MO OTHOIICHUIO

K 06III€My KOJIMYCCTBY CJIOB B TCKCTEC; JOIMYyCKACTCS UCIIOJIB30BAHUC CIIOBAPA.

2. [ osopenue u ayouposarnue:

- yuactue B auanore (Oecene), BbIpa)KEHUE ONPENEICHHBIX KOMMYHUKATUBHBIX HaMEpEHUMN
(3ampoc/coobmienre WHpOpMAIMU —  JTOMOJHUTEIBHOM, JETAMM3UPYIOMICH, YTOUYHSIOIICH,
WITIOCTPUPYIOIIEH, OIICHOYHOM; BBISICHEHHE MHEHHMs COOecelHHMKa;  COBET; BbIpa)KEHUE
COOCTBEHHOT0O  MHEHMs 1O  TOBOJy  THOJy4eHHOW  HH(OpMaiuuy; BBIpaKCHHE
0J1I00PEHNs/HETOBOIBCTBA, COKATICHHS, YIHBIICHH/HETOYMEHHUS; YKIIOHEHHUE OT OTBETA);

- cooOmieHne  (MOHOJIOTHYECKOE BhICKa3bIBaHUE TPO(PECCHOHATLHOTO XapakTepa B 00bemMe He
meHee 15-18 ¢pa3 3a 5 MUHYT B HOpMaAJILHOM CPEHEM TEMIIE PEUH);

- IOHUMaHUe CcoOOIEeHUsT MPOo(ecCHOHAIBHOIO XapakTepa (B MOHOJOrMuYeckoi ¢opme u B
XO0Jle JAManora), OTHOCALIErocss K OJHOM M3 yKa3aHHbIX cdep M cUTyaluil  oOIieHwus,

JJIIUTCIIBbHOCTBIO 10 3 MHHYT 3By4YaHHA B HOPMAJIbHOM CPCAHEM TEMIIC PCYUH.

3. [lucemo:
- COCTaBJIEHHUE IJIaHa, TE3UCOB, COOOIIECHUS/T0KIana, pedepara, aHKETbl B COOTBETCTBHUH  C
yKa3aHHBIMH cpepaMu U CUTyalUsIMH OOILEHUS;

- IEpCBOJ C MHOCTPAHHOT'O A3bIKa Ha py'CCKI/Iﬁ " C pYCCKOI'O A3bIKa Ha HHOCTpaHHBIﬁ.

(I)ODMI/IDOBaHI/[e U COBCPUHICHCTBOBAHUC A3bIKOBbIX HABbLIKOB
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Jlexcuka
- pa3BUTHUE JIEKCUYECKUX HABBIKOB (00bEM JieKcHueckoro marepuana — He MeHee 3000 eaunmil,
n3 Hux 1500 — penpoayKTHBHO), XapaKTep JEKCHYECKOro Marepuana — OOIIeHay4YHas u
npodeccuoHanbHas JICKCHKA, B TOM YHUCJIE TEPMUHOJIOTHYECKAS JIEKCHUKA.

- JajlpHeuIee PaCIMpCHUC MOTCHIUAJIBHOT'O TCPMHUHOJIOTHYCCKOI'O CII0Baps.

JInaaKkTHYecKue eINHUILI BOKA0VyJIsipa

Ne | lupakTHyeckue eIMHULBI BOKa0yIsipa
n/n
1. UNIT I (Block 1)

RECORDS MANAGER /ARCHIVIST TRAINING
ACADEMIC FOUNDATIONS

TRAINING FOR FIRST ENTRY

TRAINING COURSE CONTENT AND PURPOSE BODLEY
THE ROLE OF A UNIVERSITY: LIVERPOOL

THE INSTITUTE FOR HISTORY AND ARCHIVES, RUSSIA

THE ACADEMIC BASE OF THE PROFESSION

2. | UNIT 11 (Block 2)

HISTORICAL DEVELOPMENT OF REPOSITORIES AND ARCHIVES
FROM THE DARK AGES TO THE PRESENT DAY

HISTORY OF RECORDS/ARCHIVES ADMINISTRATION

ANCIENT ARCHIVES

THE DARK AND MIDDLE AGES

THE RENAISSANCE

THE FRENCH REVOLUTION AND ARCHIVES

MODERN ARCHIVES

MIRRORS TO EXAMINE OURSELVES

3. | UNIT IIl (Block 3)
STANDARDISATION
INFRASTRUCTURAL STANDARDS

4. | UNIT IV (Block 4)

RECORDS MANAGERS, ARCHIVISTS AND ARCHIVES

A STOREHOUSE OF KNOWLEDGE

ARCHIVES SERVE INDIVIDUALS AND SOCIETIES
WHAT EXACTLY ARE ARCHIVES?

COMMON TO ALL ARCHIVES

A GOOD RECORDS MANAGER /ARCHIVIST: DUTIES AND

QUALIFICATIONS

5. | UNIT V (Block 5)
TYPES OF ARCHIVES & REPOSITORIES
LOCAL RECORD OFFICE: A JUNIOR’S PERCEPTIONS

LOCAL RECORD OFFICE: AIMS
CITY ARCHIVES& REPOSITORIES: THE CONCEPT
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6. | UNIT VI (Block 6)

ADMINISTERING ARCHIVES & REPOSITORIES
RECORDS/ARCHIVES ADMINISTRATION

ARCHIVES & REPOSITORIES IN RUSSIA: MODERNISED ACTIVITIES
PRE-ARCHIVAL FUNCTIONS

RECORDS APPRAISAL

ARCHIVAL PRINCIPLES OF ARRANGEMENT

THE PRINCIPLE OF PROVENANCE

ARCHIVAL DESCRIPTION AND FINDING AIDS

SUBJECT GUIDES

WHY DO RECORDS MANAGERS/ARCHIVISTS PRODUCE SUBJECT
GUIDES?

RESEARCH AND DESCRIPTION

PREPARING A SUBJECT GUIDE

I'paMMaTHUYeCKHe ANJIAKTHYECKHE eTHHUIIbI

a) Ul YTEHUS U MMCbMEHHON (dhukcanuyu HHOOPMAIIUHU:

VYcnoxHeHre CTPYKTyphl — (KOHCTPYKIMHM) B COCTaBe IPEAJIOKEHHUSA: paclo3HaBaHUE U
MOHMMaHUe (OPM M KOHCTPYKIMH, XapaKTEPHBIX I KOHKPETHOTO IMOABS3bIKA W  SI3bIKa
JIEJIOBOTO OOIICHHUS:

1) ®opmanbHble TPU3HAKU aATPUOYTHUBHBIX KOMIUJIEKCOB (ILIETIOYKH CYIIECTBUTEIBHBIX U
IpUJIaraTeabHbIX).

2) ®opmalibHble TPU3HAKU JIOTUKO-CMBICTIOBBIX CBSI3€H MEXAy 3JIEMEHTaMH TEeKCTa (COHO3bI,
COIO3HBIE CJIOBa,  KIWIIMpPOBaHHBbIE  (hpa3bl, BBOAHBIE OOOPOTHI U KOHCTPYKIIMH, CIOBa-
CUTHAJIBI PETPOCTIEKTUBHON (MECTOMMEHUS) U MIEPCIIEKTUBHON (Hapeyusi) CBSI3U.

3) ®opmanbHBlE TpPHU3HAKK  MPUAATOYHOTO OECCOIO3HOTO  MPEIJIOKEHUS — OTCYTCTBHUE

COI03a/COF03HOTO CJIOBA.

0) Ul YCTHOM peud U MUCbMEHHOU Iiepenayr HHOOPMAIIUH:

['pammaTrueckue GopMbl M KOHCTPYKIMH, 0003HaYaroIINe:

1) JIoruko-cMbICIIOBBIE CBS3H - COIO3bI/COIO3HBIE  CJIOBA; KIMIIMPOBAHHBIE CIIOBOCOYETAHMS.
2) Jlekcuko-rpaMMaTHUYeCKHe CPECTBA CBSA3M MPEUIOKEHUH 1 ab3a1ieB.

3) Omdarnyeckre / THBEPCHOHHBIE KOHCTPYKIUH.

4) MectouMeHusl, CIIOBa-3aMECTHTEIIH.

5) CnoxHble U TApHBIE COIO3BI.
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TeMaTHKka JHWIAKTHYECKHX MATepHUAJIOB JJIA _00VUYEeHHS PAa3JHUYHbLIM _BHJIAM

peveBoii 1esiTeIbHOCTH: OOIIeHayYHAas!, TPO(UIbHO-HANIPABICHHAS.

4. ObPA30BATE/IBHBIE TEXHOJIOT'HH

N | HaumeHoBaHue pa3jesia Buab! yueoHbIX Oo0pa3oBarejbHbIE
n/n 3aHATHH TEXHOJIOTHH
1 2 3 4
1. UNIT I (Block 1) Ipaxmuueckoe Ilepesoo mexcma no
RECORDS MANAGER /ARCHIVIST 3auamue HAanpaeIeHuio
TRAINING n0020MOBKU
2. UNIT 1l (Block 2) IIpaxmuuyeckoe Annomuposanue
HISTORICAL DEVELOPMENT OF 3auamue mexcma no
REPOSITORIES AND ARCHIVES HanpasieHuio
n0020MOBKU
3. UNIT 11 (Block 3) Ipaxmuueckoe Peghepuposanue
STANDARDISATION 3auamue mexcma no
HAanpasieHuio
1n0020MOBKU
4. UNIT 1V (Block 4) IIpakmuuyeckoe Ilepe6oo mexcma no
RECORDS MANAGERS, ARCHIVISTS 3auamue HanpasieHuio
AND ARCHIVES n0020MOBKU
5. UNIT V (Block 5) Ipaxmuueckoe Konnoxeuym
TYPES OF ARCHIVES & 3aHamue Pegpepuposanue
REPOSITORIES mexcma no
HAanpasieHuio
1n0020MOBKU
6. UNIT VI (Block 6) IIpaxmuuyeckoe Ilpesenmayus ¢
ADMINISTERING ARCHIVES & 3anamue ucnonvzosanuem IT-
REPOSITORIES MexHon02ull

KonTtpons noaroroBku mno puctuminae «IIpoduiibH0-0pueHTUPOBAHHBIA HHOCTPAHHBIN
A3BIK (QHTJIMHCKUI)» OCYIECTBIISETCS B IUCbMEHHOM U B YCTHOU (hopme, MpOBEpsETCs] KaUeCTBO
KOMIIETEHIIMMI M HMX COOTBETCTBHE  YPOBHIO IOJAIOTOBKH CTyJeHTa. P@OpMBI KOHTPOJIA
BOCIIPOM3BOAAT  CUTYallMd 4YTEHHs, ayAWpOBaHMs, YCTHOW peud M MUChbMa, Haumboiee
TUIIMYHBIE IJIs1 pa3HBIX BUJOB OQHUIIMATBHO-/IEIOBOTO U MPO(ECCHOHATBHOTO OOIIEHUS.

Texkymuid KOHTPOJb 3HAHWM CTYJEHTOB IPOBOJUTCSA MOATAMHO (KaK IO H3YYEHHH
OT/IENbHOM TEMBI, TaK W TOCIe TMPOXOXKICHUS BCETO TEMATHYECKOTO OJoKa/MOAyJs), W
npeCTaBisieT COO0ON OTYETHOCTh CTYACHTOB 3a CIEAYIOLINE BUIBI paboT:
1. KontposbHble (MMCbMEHHBIE) paOOTHl CTYJICHTOB B ayIMTOPHOE BPeMsl, KOHCYJIbTUPOBAHUE U

MIPOBEPKA JOMAIITHUX 3aJaHUH MOCPEICTBOM 3JIEKTPOHHOM MOUTHI (Ha 3HAHWE CIICIHATLHON
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TEPMHHOJIOTHH, a TaKXe IO JEKCUKO-TPAMMATUYECKUM TPYIHOCTSIM M OCOOCHHOCTSAM
NepeBojia TeKCTOB OOIICHAYYHOU U MPOPECCHOHATBHON HAPABICHHOCTH ).

2. BnuukoHTpOJb (MMChMEHHBIE JIGKCUKO-TPAMMATHYECKUE MTPOBEPOYHBIC 3a/1aHUsI HEOOIBIIOTO
o0Bbema 1Mo IPOXO0KACHUN YaCTH CHEIUATM3UPOBAHHOTO MOIYJIBHOTO Kypca).

3. KontponpHbie arrectanuu (yCTHBIM ompoc / coOecelnoBaHHWe / KOJUIOKBHYM, pa3BepHyTas
Oecena ¢ oOcyxIeHHEM COOOILICHHS MIIM JIOKJIaga) M0 MaTepualy TEKCTOB U3 CIICHUAIbHON
JTUTEpaTyphl 00IIIEHAYYHOU U TPO(ECCUOHATLHOM HAMTPABICHHOCTH.

4. nguBuayanbHas BHEAyJIUTOpHAsh CaMOCTOSITENbHAas paboTa CTyAEHTOB (IO JIEKCHKO-
rpaMMaTHYeCKUM CTPYKTypaM, XapaKTepHbIM JJisi CTWIS HAyYyHOW pedd; BBINOJHEHUE
3ananuii «Pabounx Terpanel CTyIeHTa»; HaTMCaHHe ICCe Ha TPO(EeCCHOHALHEIC TEMBI).

5. AHanmuTHYecKuii 0030p H aHaJIM3 TEKCTOB W3 HAYYHO-TIONMYJISIPHOW, CHEIHAIbHON
OPUTHHAIILHOM JUTEpaTyphl MPoQecCHOHAIBHON HaNpaBICHHOCTH; paboTa CO CTaThIMU W3
HAYYHBIX MEPUOIUYECKUX H3JaHHi; paboTa ¢ MoHorpadusmu, pedepaTtamu; ¢ MaTepruaioM
KOMITBIOTEpHBIX ceteit (Internet).

6. CocraBieHue Te3UCOB, aHHOTAIMH (KaK BUIOB pabOTHI HAJ| CIICUATIEHBIMU TEKCTAMH).

7. IlepeBoxg  (pedepaTuBHBIN, JUTEpaTypHbI) Kak BuUA  pabOThl  HaA  TEKCTaMH
npodeccuoHaNbHOM HAMIPaBIEHHOCTH.

8. Hamucanme pedepaToB 10 TEMaTHKE CHENHATBHOCTH CTYJIEHTOB C HCIOJIb30BAHUEM
AyTEHTHYHBIX MAaTepPHajioB, AapXWBHBIX MaTepualioB (OOHApYKEHHBIX B pe3yibTare
MaTEeHTHOTO U OuOnuorpadudeckoro MOMUCKa, B TOM YHUCJIE B KOMITBIOTEPHBIX CETSIX).

9. AynupoBaHue TEKCTOB OMUCATENILHOTO HAYYHOT'O XapaKTepa.

10. ATTecTanus Mo UTOTaM MPAKTUYECKUX 3aHATHH (TIOCEIaeMOCTh, IIOATOTOBKA K 3aHATHUSM, U

T.IL.).

Hrorosass mnmuceMeHHasi padora 10 JIEKCUKO-TPAMMAaTHYECKUM TPYOHOCTAM U
OCOOEHHOCTSIM TEKCTOB MNPO(PECCHOHANIbHON HANpaBICHHOCTH, HAa 3HAHME CIEUAIbHON
TEPMHUHOJIOTHH U BIIaJICHUE MpUeMaMu NIepeBoia, pedpepupoBaHus 1 aHHOTUPOBAHUS TEKCTOB IO
HaIpaBJICHUIO MOJTOTOBKH CTYJIEHTOB MPOBOJUTCS B KOHIIE ceMecTpa (Kypca) U UMEeT LeJbio
ONpECIIEHUE CTENIEHW M KauecTBA YCBOEHHMS CTYyACHTaMU KOHIENTYAJIbHOIO COJEp’KaHUS
CIENUATTU3UPOBAHHOTO MTPOYPECCHOHATBHOTO OJI0KA/MOTYJIS.

[loaroroBka crynenToB mo naHHod IIporpamme mnpenmnonaraer cieayrouue (GOpMBI
3aHATHIL:

—  ayIUTOpHBIE  TpPYIIOBbIE  MNMPaKTHYeCKHe  3aHATHS 107 PYKOBOACTBOM

npenoaaBaTeCJiA;
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— 00f3aTeNbHYI0 €CaAMOCTOSITEIbHYI0 pabOTy CTyAEHTa IO 3aJaHHUI0 MpernojaBarers,
BBITIOJIHSAEMYIO B OOJIBIIIOM 00bEME BO BHEAYAUTOPHOE BPEMsI, B TOM YHCJIE C HCIIOJIb30BaHUEM
TEXHUYECKUX ¥ MHTEPAKTUBHBIX CPEJCTB O0YUCHHUS;

— MHAUBHUAYAJIbHbIE KOHCYJIbTAINH.

B peammzanum mporpamMMbl  o0ydeHus 1o Kypey aucuumuiuHbel - «IIpodunsho-
OpUEHTUPOBAHHBIM  WHOCTPAaHHBIA  S3BIK  (QHIJIMICKHUI)»  CTYJACHTOB-OAKamaBpoOB  TIO
HanpasyieHuIo 46.03.02 «/lokyMeHTOBeleHHe U AapXUBOBeIECHHEe» HCIOIb3YIOTCS pa3InyHbIe
o0pa3oBaTeibHbIe TEXHOJIOTHH, KaK TPAJUIMOHHBIE, TAK U HHTEPAKTUBHBIE.

Knaccudukanus obOpazoBaTenbHbIX (MIEJArOTMYECKUX) TEXHOJOTHM, Ha KOTOPBIX
OCHOBBIBAETCA MPOLIECC MPENOIaBaHIs HHOCTPAHHOTO SI3bIKA!

Ilo  muny ynpasenenusi  y4eOHO-60CHUMAMENbHLIM — NPOYECCOM:  KIACCHUECKOe
(TpaguuoHHOE) 00ydeHue; KOMIbIOTepHOE (MyJIbTUMENNA) UHINBUAYATIbHOE; MPOTPAMMHOE U
MPOrpaMMHUPOBAHHOE O0YUYEHHE.

Ilo opuenmayuu nedazocuueckoeo 63aumooeucmeusi: TEXHOJIOTUU COTPYIHUYECTBA B
paMKax TyMaHHM3alllu U JJIeMOKPaTH3alry Y4eOHOTo Iporiecca.

Ilo npeobradarowum  memooam u cnocobam odOyueHus (8 yeiax aKmusuzayuu u
uHmeHcugukayuy  0esmenbHoOCmu  cmyoenmos).  KOMMYHHKAaTHUBHbIC, WHTEPAKTHUBHBIE;
TBOpYECKHE; MPOOJIEMHBIC, TIOMCKOBBIC; WIPOBBIC, MPOAYKTUBHBIC;, HH()OPMAIMOHHBIE,
KOMIIBIOTEPHBIE, MYJIbTHMETUHHBIC.

Ilo  opeanuzayuonuviv gopmam: TPYNIOBbIE, KOJUIEKTUBHBIC, KJIACCHO-YPOUYHbBIE
(axazmeMuvecKkue).

1o ypoenio u xapaxmepy npumeHenus: MOJTYJIbHBIE.

Ilo npeobnaoanuro  cpeocms  obOyuenus. BepOadbHBIE, ayIuO-BU3YyaJbHBIE, C
MCIIOJIb30BaHNEM BHJIEO TEXHHUKH, a TAK’K€ HA OCHOBE COBPEMEHHBIX MH(POPMAIIMOHHBIX U Teje-
KOMMYHHKAITMOHHBIX CPEJICTB.

WHTEepakTHBHONH METONWKE OTBOAMTCA ocobas poib Mpu OOyYEHHUH CTYIECHTOB
pedepupoBaHUI0 W aHHOTHPOBAHHIO MAaTEpPHAJIOB MO CHenuaabHOCTH. Ilcmxomormveckoe
BOCTIpUATHE CTYJEHTAMH TEKCTa Ha DKPaHe MOHUTOPA, BO MHOTOM, 3aBHCHT OT MPOJyMAaHHBIX U
CKPYIIyJIe3HO pa3pabOTaHHBIX MJCHCTBHA C MJaHHBIM TEKCTOM B PEXKUME KOMIBIOTEPA.
Hcnonp30BaHne  MyJIbTHUMEAHIHOTO ammapara (TpUMEHEHHWE Pa3HOOOPa3HBIX THUIIOB
COBPEMEHHBIX TpaUIECKUX PEAAKTOPOB, MTO3BOJISIONIMX BBOIUTEH TOT WJIM WHOUW MIPUQT, MEHATH
[[BETOBOE pellieHrne TpadudecKux N300pakeHUid, UCTIONb30BaHUE MYJIbTUILIMKAIIMY, BUACOPSIA,
THIIEPCCHUIOK, pecypcoB VMHTepHET) — B OTIMYME OT OYMaXKHBIX HOCHUTENIEH — CIIOCOOCTBYET
HarJSITHOCTH OOYYeHHS W J1aeT BO3MOXKHOCTH Pa3MECTHUTh B OJHOM MOJAYJIE€ 3HAYMTEITHHBIN

00bEeM MHOS3BIYHOTO MaTepHaia.
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[Ipn co3manum ynpaxkHeHU! Ha oOydeHue pedepUpoBaHUI0O U AHHOTHUPOBAHUIO
CIIELTEKCTa OCHOBOIOJIATAIOUIMMHU SIBJIIFOTCSL TOCTYJIAThl TEOPUU <JIMHTBUCTUKU TEKCTa», a
yOpaXHEeHUS Ha 0OydeHHe pedepHpOBAHUI0 MU AHHOTHPOBAHUIO CTPOSATCS C y4E€TOM 0CO00r0
BUJAa aHalIM3a JUCKypca, €ro CTPYKTYpbl, MEXaHM3Ma U THUIIOB CBSI3U B TEKCTE, OTHOLICHUM
MEXJly YacTsIMH TEKCTa, U T.I. DTO 3a/laHus Ha: pa30MBKY TEKCTa Ha cBepX(pa30Bble €IUHCTBA
(C®DE); Beinenenue popMalbHBIX CPEACTB CBsi3u Mexy otaenbHbiMu CDE; BoisiBienune B COE
U B TEKCTE KIIOUEBBIX CJOB W MPEIJIOKEHUM, HECYIIMX OCHOBHYIO CMBICIOBYIO HAarpysKy;
onpezaenenue cootHouienuss mexay COE mo cremeHu OnM30CTH K OCHOBHOW HAEe WIH IO
rpaganum OT Oosiee oOmmielt uaen kK OoJjiee YacTHOM; ycraHoBieHUe uepapxuu mexay COE Bo
BPEMEHHU U IpocTpaHcTBe; cokpaiieHne COE 1o o1HOTro npeiokKeHus; COCTaBICHUE II1aHa WU
TE3UCOB TEKCTA; U T.1.

Hcnonb30BaHrne KOMIBIOTEPHBIX TEXHOJIOTHI MCKIIOYAET MOHOTOHHOCTb, aKTUBU3HPYET
MBICTUTENIBHYIO JICATEIbHOCTh Y4YalllUXCs, TOBBIIIAET MOTHUBAIMI0O OOYy4YeHUS, pPa3BUBAET
TBOPYECKYIO CAMOCTOSATEIBLHOCTh, IIOMOTaeT (DOPMHUPOBAHHIO U PA3BUTHIO HABBIKOB PabOTHI HAJl
TeKCTaMu 1o  crenuansbHocTH. OOpamenue kK pecypcam  MHTepHET  crocoOCTByeT
BO3HUKHOBEHHUIO MEKKYJIbTYPHOW KOMMYHUKAIIMU, B paMKax KOTOPOW MPOUCXOAMUT CPaBHEHHUE
peanuii u auanor KynbTyp. [lomoOHOe B3ammojeicTBHE KYyIbTYp CHOCOOCTBYET ITyXOBHOMY
pOCTY O0YUYaAIOITIXCA.

[IpumeHneHre UHTEHCUBHBIX METOAMK U |T-TexHONOrHi B NpenojgaBaHUM MHOCTPAHHOTO
A3bIKa pelraeT MmpoOJieMy OpraHHM3allH CAMOCTOSATEIbHOW pabOThl CTYJEHTOB M MPHOOpETaeT
0CcO0YI0 3HAYMMOCTh B YCJIOBHSIX, KOT/Ia — B CBSI3M C MEPEXOJOM Ha JBYXYPOBHEBYIO CHCTEMY
o0ydeHHs U OorpaHnyeHHe oO0beMa ayJUTOPHBIX YAaCOB — BO3PACTaeT MOTPEOHOCTH OBJIAJIEHUS
METOJIMKON caMoo0pa30oBaHUsl.

Peanuzamuss waen TyMaHW3allMd CUCTEMBI 00pa3oBaHUS TMpEINoNaraeT TaKyro
OpraHM3alilo  OOy4YeHHs] WHOCTPAaHHOMY  SI3bIKY, KOTJIa  YYHUTHIBAIOTCS  HMHTEPECHI,
MHAUBUAYaIbHO-INYHOCTHBIE OCOOEHHOCTH M MOTPEOHOCTH  00ydaemoro, Korja CTYJEHT
BBICTYMAET KaK IMOJHOMPABHBIA YYACTHHK Ipoliecca 00ydeHHUs], IIOCTPOCHHOTO Ha MPUHIIUIIAX
CO3HATEJIBHOTO MAapTHEPCTBA U B3aUMOJICUCTBUSL C JPYTUMHU CTYJIEHTAMHU U C MPEMO/IaBaTeIEM.
D10 BeneT K (GOPMUPOBAHUIO COIUMAIBHO-IMYHOCTHBIX KOMIIETCHIIUH Y CTYJIEHTOB, Pa3BUTHUIO
CaMOCTOSITEIbBHOCTH CTYJIEHTa, €r0 TBOPYECKON aKTUBHOCTH, OPTaHW30BAaHHOCTH, JIMYHON
OTBETCTBEHHOCTH 3a pe3yJbTaT 00y4eHus, yMEHHIO paboTaTh B KOMaH/IE.

B nmepuox BpeMEHHOro MPUOCTAHOBICHUS TOCEHICHHS OOydYaroIUMUCS
nomerieHnit u tepputopun PITY ans oprammszamum ydeOHOTO Tpoliecca C TPUMEHEHHEM
AIIEKTPOHHOTO OOY4YeHUS W JUCTAHIIMOHHBIX O0Opa30BaTENbHBIX TEXHOJIOTHH MOTYT OBITh
MCIIOJIb30BaHbI CIeIyIoIe 00pa3oBaTeIbHbIE TEXHOIOTUU:

— BUJICO-JICKIIUH;
— OHJIAMH-JIEKIMHU B PEKUME PEATBHOTO BPEMEHMU;
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— DIIEKTPOHHbIE YYEOHUKH, yueOHbIE TOCOOUS, HAyYHbIC M3JaHUs B DJIEKTPOHHOM BHUJE U
JOCTYTI K UHBIM 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;

— CHUCTEMBI JJIs1 SJIEKTPOHHOT'O TECTUPOBAHNS;

— KOHCYJIbTAllUM C UCIIOJIb30BAHUEM TEJIEKOMMYHUKAIIMOHHBIX CPEJCTB.

5. OIIEHKA INTAHUPYEMBIX PE3YJIbTATOB ObYYEHUA

5.1. Cucmema ouyenusanusn

®opmMa KOHTPOJIS Makc. K0J1u4ecTBO 0aJ1JI0B
Bcero
Texymuil KOHTPOJIb:
- KOHmMpOoIbHAsA paboma 12 bannos
- YCMHbLLL ONpoC 12 b6annos
- yuacmue 8 OUCKYCCUU HA NPAKMUYECKOM 3AHAMUU 12 6annos
- peghepuposanue, aHHOMuUpoOBaHUe 12 6annos
- gblcmynjieHue ¢ coobujenuem/ 0oxaoom/ npezenmayuet 12 bannos
IIpomMexxyTouHas arrecrauus 40 6annoe
(3auém)
Hroro 3a cemectp 100 6annos
(3auém)

[TonoxutenbHasi OLIEHKa BBICTaBJIAETCS OOydarolemycsi, HaOpaBiieMy He MeHee 50
0aulIoB B pe3ysibTaTe CYMMHUpPOBaHHs OayulOB, MNOJIYYEHHBIX IpPHU TEKYIIEM KOHTpoJie U
IPOMEXKYTOUHOH aTTecTaluu.

[TonydeHHbI cOBOKYNHBIM pe3ynbTaT (MakcuMyMm 100 OamioB) KOHBEPTHpPYETCS B
TPaJMLMOHHYIO IIKaJly OLEHOK M B IIKaly OLEHOK EBpomelckoll cHCTeMBbI IE€peHoca Hu

HakorieHus kpenutoB (European Credit Transfer System; manee — ECTS) B cooTBercTBUU €

Ta0IHUIEH:

100-6ammpHast TpaimonHas mkana [kana
nIKajga ECTS
95— 100 OTJIMYHO A

83 -94 B

68 — 82 XOpOIIIO 3a4TEHO C

28 : g; YJIOBJIETBOPUTEILHO E

20— 49 FX
0_19 HEYJIOBJICTBOPUTEIIBHO HE 3aUTCHO F

5.2. Kpumepuu evicmasnienusn OyeHKu o OUCYUNTIUHE
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B mporuiecce Tekymiero U mMpoMexyTOYHOTO KOHTPOJIS MO BCEM MEepPEUHMCICHHBIM BbIIIE

BUZaM paboT MpoBEpseTCsl KayecTBO C(HOPMHPOBAHHBIX KOMIIETCHLMH, S3bIKOBBIX YMEHHH U

HaBBIKOB, a TAKXXC UX COOTBCTCTBUC Tpe6OBaHI/I$IM K pe3yJibTaTaM OCBOCHUSA JUCHUIIJINHBI.

OHGHKa 3HaHUI IIPOU3BOAUTCS 110 CICAYIOIINM KPUTCPUAM:

Banapl/
HIxkana
ECTS

Onenka o
JTUCIHUIIINHE

Kpurepun oneHKH pe3yJbTaTOB 00y4eHusi 110
AMCHMILINHE

100-83/
A.B

«OTJIMIHOY/
«324YTEHO
(oTaM4HO)»/
«32UYTEHO»

BricraBisiercs o0yyaromemMycs, €Ciii OH IITyOOKO U
MPOYHO YCBOMJI TEOPETUUYCCKHIA U TIPAKTHICCKUIT
MaTepuai, MOXeT MIPOJEMOHCTPUPOBATH 3TO HA 3aHITHUSIX
U B XOJI¢ IPOMEKYTOYHOHN aTTECTAIINH.

OO0yuaromuiicst HICUEPIBIBAIOIIE U JJOTUYECKUA CTPOMHO
M3JaraeT yueOHbIH MaTepuall, yMEeT yBI3bIBATh TCOPUIO C
MIPAKTUKOM, CIIPABIISICTCS C PEIICHUEM 3aJ1ad
poeCCHOHATLHON HANPAaBICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, MPABUIBHO 00OCHOBBIBACT MPUHSTHIC
peIICHHS.

CB00OOAHO OPUEHTHPYETCS B yUEOHOM JIUTEpaType
poheCCHOHATILHOTO XapaKTepa.

OneHka 1o JUCLHUIUIMHE BBICTABIISAIOTCS 00YYaIOIEMYCs C
y4E€TOM PE3YNbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTEeCTalLlUN.

Komnereniuu, 3akpeniaéHHble 3a AUCIUIUITMHOMN,
c(hopMHUPOBAHBI HA YPOBHE — «BBICOKUID.

82-68/

«Xopouo»/
«324TeHO
(xopowo)»/
«324YTEHO»

BricTaBnsiercs 00y4arommemMycsi, €CiIi OH 3HaeT
TEOPETUUECKUN U IPAKTUYECKUN MaTepHa, FpaMOTHO U IO
CYILECTBY M3JIaraeT €ro Ha 3aHATHSIX U B X0
IIPOMEXYTOYHOH aTTeCTalluy, HE AOITyCKasi CyLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiics TpaBUIbHO MPUMEHSET TEOPETHUECKUE
MIOJIOXKEHUS IIPU PEIICHNUN IPAKTUUECKUX 3a7a4
npogeccCHOHATbHON HANPaBIEeHHOCTH Pa3HOTO YPOBHS
CJI0KHOCTH, BJIaJIeeT HEOOXOIMMBIMHU /ISl 3TOTO HaBbIKAMU
U IpUEMaMU.

JlocTaTOYHO XOpOIIO OPUEHTUPYETCS B yueOHOU
JIuTeparype npoQeccuoHaNIbHOTO XapaKTepa.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
YYETOM PE3yIbTATOB TEKYIIEH U IIPOMEKYTOUHOU
aTTeCTaluu.

Komnerenuu, 3akpeni€Huble 3a AUCHUTIIMHOM,
c(OpMUPOBAHBI HA YPOBHE — «XOPOIIHII».




20

«HE€ 3a4YTECHO»

Banasl/ Ounenka nmo Kpurtepun oneHkn pe3y1bTaToB 00y4eHus 1o
Ikana AUCHMILIAHE AUCHMILIAHE
ECTS
67-50/ «yJ10BJIETBOPH- BricTaBnsiercst o0ydaromemMycs, €ciiu OH 3HaeT Ha 6a30BOM
D.E TeJbHO0»/ YPOBHE TEOPETUYECKUM U IIPAKTUYECKUNA MaTepual,
«324TEHO JIOITyCKAET OTAEIbHbIE OIINOKY MPH €ro U3JI0KEHUH Ha
(ynosJierBopu- 3aHATUSIX U B XOJ1€ IPOMEKYTOUHOM aTTECTalUH.
TeJIbHO)»/ OOyuaronuiics UCTIBITHIBACT ONpPEAEIEHHbIE 3aTPyAHEHUS
«324YTEHO» B IIPUMEHEHUH TEOPETUUECKUX IOJI0KEHUI NPU PELIEHUH
IIPAKTUYECKHX 3a/1a4 IPO(HEeCCUOHAIbHONW HAlpaBIEHHOCTH
CTaH/IapTHOI'O YPOBHS CJI0)KHOCTH, BJIAJIEET
HEOOXOAUMBIMHU JAJISl 3TOT0 0a30BbIMH HAaBbIKAMU U
NpUEMaMH.
JleMOHCTpHUpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JUTEPATYpPhI [0 TUCLHUIUINHE.
OneHka no JUCIUILIMHE BBICTABISAIOTCS 00ydaroleMycs ¢
YYETOM PE3YIbTATOB TEKYLIEH U POMEKYTOYHON
aTTeCTallUu.
Komnereniuu, 3aKkpeniéHnble 3a JUCUUILTMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIN».
49-0/ «Hey10BJeTBOpPU- | BricTaBnsercs o0yuaroiemMycs, €Ciii OH HE 3HAaeT Ha
F.FX TeJbHO0»/ 0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUI

Marepuail, JI0MycKaeT rpyoble OIMOKH IPH €ro
W3JIOKEHUU Ha 3aHATHUSAX U B XOJI€ IIPOMEKYTOUHON
aTTeCTallHH.

OOyyaromuiics UCIBITHIBAET CEPhEIHBIE 3aTPYIHEHUS B
MPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH MPU peleHnn
MPAKTUYECKHX 33124 MPO(HECCHOHAILHOW HAIPaBICHHOCTH
CTaHJApTHOT'O YPOBHS CJIOKHOCTH, HE BJIaJIeeT
HEOOXOMMBIMU JIJISl 3TOTO HABBIKAMHU M IPHUEMaMHU.
JleMoHCTpHpYeT (parMeHTapHbIe 3HaHUS y4eOHOM
JUTEPATYPHI IO JUCIUTUIAHE.

OneHka o JUCLUIUIMHE BBICTABIISIOTCS 00YYarOIEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEH U TPOMEKYTOUHOU
aTTECTALlUN.

KomnereHiuu Ha ypoBHE «IO0CTaTOYHBIN», 3aKPETUIEHHBIE
3a AMCUUIUIMHON, HE COPMHUPOBAHBI.

5.3. Ouenounvie cpeocmea (mamepuanvl) 011 meKyuie20 KOHMPOIA YCHeeaeMocmu,
HPOMENCYMOUHOU AMMecCMayuu 00y4amuxcs no OUCYUnIUHe

Ilpumepnvie memwl 60npocoe, cooduenuil, 00K1a008, peghepamoas,

npezenmavuii no pazoenam OUCUURIUHBL

1. Records Management. Concepts, Principles and Procedures.
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. Records Organisation and Operations.
. Record Management Personnel.
. Records Management Techniques.
. Records Management/Administration.
. Administering Records /Archival Records.
. Arrangement and Description of Records/Archives.
. Appraisal and Disposal Decisions.

© 00 N O O &~ W DN

. Conservation.

[EEN
o

. Restoration.

[N
[N

. Reproduction.

[EEN
N

. Storage Media.

[HEN
w

. Acquisition.

[EEN
IS

. Research Service.
. Finding Aids.
. Archives Administration/ Management of Archives.

[ S
N o O

. Archival Theory and Practice

[EEN
e}

. Archival Literature.

[EEN
[(o]

. Archival Sources.

N
o

. Records/Archives and Information Technology. Electronic Recorsds and Archives.

N
[T

. The Structure of an Archival Institution and its History.

N
N

. Archives Legislation.

N
w

. Archives. Historical Approach.

24. Archives. Administrative and Legal Backgrounds (Reflecting Different Systems). Legislation
and Administrative Traditions.

25. Traditions and National Practices.

26. Archival Periodicals.

27. Records/Archives Management Training.

28. Records/Archives Management Profession.

29. National and Local Archives/Repositories.

30. Special Archives.

31. Provincial Archives.

32. Records Management and Archival Service in the Russian Federation (Historical
Development).

33. Records Management and Archival Service in Russia at Present. Its Structure, Problems and

Perspectives.
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34. Records Management and Archival Service of Great Britain in Its Historical Development.
35. Records Management and Archival Service in GB. Its Structure, Problems and Perspectives.
36. Records Management and Archival Service of the United States in Its Historical
Development.
37. Records Management and Archival Service in the US. Its Structure, Problems and
Perspectives.
38. City Archives and Repositories.
39. Local Archives and Repositories.
40. Draw a Picture of University Archivist Training in Russia.
41. Draw a Picture of University Archivist Training in GB.
42. University Records Manager/Archivist Training in GB and Russia. A Comparative Analysis.
43. The Cornerstones in the Development of Records/Archives Administration in GB and/or
Russia.
44, Setting and Achieving Professional Standards.
45. | and My Future: the General Conditions of Entry into the Profession.
46. The Profession of a Records Manager/Archivist in GB and Russia. A Comparative Analysis.
47. The Society of Russian Archivists. Its Role, Activities, etc.
48. Archives Services, Really Necessary and Useful to Society.
49. Archives: Changing Times, Changing Aims.
50. Archives and Libraries. Archive-Library Relations.
51. Archives and Museums. Archive-Museum Relations.
52. Archives Administration.
53. Archive Security.
54. Managing Archives and Archival Institutions.
55. The International Description Standards.
56. The Management of Information in Archives.
57. The Role of Archives and Records Management in National Information Systems.

6. VYAEFHO-METO/IHYECKOE H HH®OPMAIIHOHHOE OBECIIEYEHHE
AUCHUTITUHBI

6.1. Cnucox ucmo4HuKo8 u 1umepamypul

OcHoBHasi JiuTEPATYPA
1. Xamunosa JI.A., KamamoBa JI.A., Mumora WN.}O., bannukosa H.B., TI'amoukuna A.l1O.
AHTIUACKAA S3bIK [DNEKTPOHHBIA pecypc| : yuebd. mocobue i CTyACHTOB-OaKajIaBpoOB :
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obmeobpazoBat. kypc / M-Bo oOpa3zoBanus u Hayku Poc. @enepamuu, denep. roc. O10mKETHOE
oOpa3oBaT. yupexaeHue Boicul. mpod. obpazoBanus "Poc. roc. rymanutapusii yH-1" (PITY),
Ucr.-apx. un-1, Kad. unoctp. 13. UAU [mox pexn. JI. A. Xamunosoii]. M.: PITY, 2013. 122 c.
http://elib.lib.rsuh.ru/elib/000009307

2. XamunoBa JI.A. Archives & archivists: administering archives [DnekTponHslli pecypc] :
npod.-opueHTHp. Kypc : yueo. mocobue : HanpapneHue noarot. 034700 - "JJokyMeHTOBEACHHUE U
apxuBoBejicHHE" : KBaMQuKamnus (CTENeHb BBITyCKHHUKA) OakanaBp / [ Xamumosa JI. A.] ; M-Bo
obOpazoBanus u Hayku Poc. ®Denepanuu, dexep. roc. OromKeTHOE 00pa30BaT. yUPEKICHUE
BeicHI. mpod. obOpaszoBanms "Poc. roc. rymanurapueiii yu-1" (PITYVY), Hcr.-apx. un-T, Kad.
unoctp. s13. UAU M.: PITY, 2013.. 86 c. http://elib.lib.rsuh.ru/elib/000009310

3. Xammmosa JI.A. Archives administration [Dmextponnsiii pecype] : Textbook. Student’s
Workbook : mpod.-opuentup. kypc : yued. mocobue : Hampamienue mnonror. 034700 -
"JlokyMEHTOBEICHUE W apXuBOBeAcHUE" : KBamuduUKaus (CTENeHb BBITYCKHUKA) OakaiaBp /
[Xamumnosa JI. A.] ; M-Bo oOpa3oBanus u Hayku Poc. deneparu, Denep. roc. O HKETHOES
o0OpasoBar. yupexaeHue BbICHI. Mpod. oOpasoanusa "Poc. roc. rymanutapusii yH-T" (PITY),
Uct.-apx. un-1, Kad. unocrp. a13. UAU. M.: PITVY, 2013. 53 c.
http://elib.lib.rsuh.ru/elib/000009309

JlomoJIHUTEILHAS JIUTEPATYPA
1. bapanosa T.B. O6miecTBEHHO-TIOJUTHYECKAS TEPMHUHOJIOTHA. Y4eO. TOCOOue 1O aHTJI. 5I3. IS

BCEX HampaBiieHu# moarot. OakamaBpuara / MwunoOpHayku Poccum, PITY, MAU. Mocksa :
PITYVY, 2014. 85 c.

ISBN 978-5-7281-1440-6 http://elib.lib.rsuh.ru/elib/000006434
2. bapanosa T.B. IlepeBon. Ananus tekcta. PedepupoBanue. Yueb. mocodue no aHri. 3. s
BCEX HampaBlieHu# noarot. OakanmaBpuara / Munobpuayku Poccun, PITY, MAW. Mocksa :
PITY, 2014. 79 c.

ISBN 978-5-7281-1440-3 http://elib.lib.rsuh.ru/elib/000006435
3. Hapckas B.I'., XKypaBuenko K.B., Jlscenkas JI.A.. HoBbslii nemoBoil anrnuiickuii. M.: Beue,
2008. 671 c.
4. TuxoHoB A. A. AHrnuiickuil s3bIK. Teopusi M MpakTHUKa nepeBoja: yueOHoe mocobdue. M:
ITpocnexr, 2007. 120 c.
5. @ecenko T. A. Teopus M mpakTUKa MepeBoja: TpaJAULIMOHHAs M HOBas MapaJurMbl 3HAHUM:
VY4eb. nocodbue. TamboB: Uzn-Bo TI'Y, 2003. 90 c.
6. Xamunosa JI.A. English for Professional Purposes: Academic Reading, Writing and Speaking:
Yyebnoe nmocobue. M3a-so PITY, 2005. 320 c.
7. Harding H. Secretarial Procedures. Theory and Applications. Harlow (Essex): Longman-
Pearson Education Ltd., 1997. 256 c.
8. Sweeney S. English for Business Communication. Student’s Book. Cambridge: Cambridge
University Press, 2005. 176 p.

JIntepatypa nJisi pedepaToB M 10KJIAA0B / Ipe3eHTAUMMI
1. Beiize A.A. Urenue, pedepupoBanue U aHHOTUPOBAHUE WHOCTPAHHOTO TekcTa. M.: Bricias

mkona, 1985. 127 c.
2. KonsutoBa O.B. Aunotupoanue u pedepuposanue. M.: POV, 1992. 28 c.

3. Muxenscon T.H., Ycnenckass H.B. Kak nucate no-aHriauiicku Hay4Hble CTaTbhH, pedeparsl,
penensun. Cankt-IlerepOypr: CreninansHas nmuteparypa; 1995. 168 c.


http://elib.lib.rsuh.ru/elib/000009307
http://elib.lib.rsuh.ru/elib/000009310
http://elib.lib.rsuh.ru/elib/000009309
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4. ®pomoa H.A., AnemanoBa I.B. OOydyenue pedepupoBaHUI0O M aHHOTHPOBAHHIO
npoeCCUOHATBLHON JIMTEPAaTyphl HAa HMHOCTPAHHOM S3bIKE B KOMIUIGKCHOW IOJTrOTOBKE
cnernuanucra // CoBpeMeHHbIe poOieMbl Hayku U oOpa3oBanus. 2007. Ne 5. C. 67-71.

5. amxoBa A.B. Russian Business Law. M., «Auxuin», 2004. 380 c.

6. A Modern Archives Reader: Basic Readings on Archival Theory and Practice. Washington:
National Archives Trust Fund Board, 1984. 357 c.

7. Bellardo L.J., Bellardo L. L. A Glossary for Archivists, Manuscripts Curators, and Records
Managers. SAA’s Archival Fundamentals Series. Chicago, 1992. 45p.

8. Cook M. Archives Administration. Toronto, 1992. 258 p.

9. Cook M., Procter M. Manual of Archival Description. Toronto: Gower Publishing Ltd., 2000.
352 p.

10. Cook M. The International Description Standards: An Interim Report // Journal of the
Society of Archivists. Spring 1995. Vol. 16, Issuel. PP. 1-15.

11. Cook M. The Management of Information from Archives. Toronto: Gower Publishing Ltd.,
1999. 288 p.

12. Duchein M. The History of European Archives and the Development of the Archival
Profession in Europe // The American Archivist. 1992. Vol. 55. # 1. PP. 14-25.

13. Elbow P. Writing With Power. Oxford University Press, 1998. 384 c.

14.  Foster J., Sheppard J. British Archives: A Guide to Archive Resources in the United
Kingdom. Basingstoke: Palgrave Macmillan, 2002. 627 p.

15. Giltrow Janet. Academic Writing: How to Read and Write Scholarly Prose. New York,
1995. 329 c.

16. Ham G. Selecting and Appraising Archives and Manuscripts. The Society of American
Archivists. Chicago, 1993. 106 p.

17. Integrated Document Management — Controlling a Rising Tide: Office Information Systems
Strategic Analysis Report / Comp. by Popkin G., Cushman A. Stanford; CT: Garther Group
RAS Services, 1993. (R-IDM-117).

18. Jenkinson H. A Manual of Archival Administration. L.: Lund, Humphries, 1994. 243 p.

19. Managing Archives and Archival Institutions / Ed. By J.G.Bradsher. Chicago, 1991. 351 p.
20. Moore, Brendan. English for the Office. N.-Y., London, Toronto: Phoenix ELT, 1996. 291 p.
21. Saffady W. Managing Electronic Records. Washington: Facet Publishing, 2009. 254 p.

22. The Preparation of Records Management: Handbook for Government Agencies: A
RAMP study. Paris: UNESCO, 1991. BR1.

23. Wayne B., Colomb Gr. G., Williams J. M. The Craft of Research. University Of Chicago
Press, 2003. 329 c.

24. Wiedenborner S. Writing Research Papers: A Guide to The Process. New York: St. Martin's
Press, 2004. 416 c.

25. Williams C. Managing Archives: Foundations, Principles, and Practice. Oxford: Chandos
Publishing, 2007. 248 p.

6.2.I1epeuens pecypcoe ungopmayuonno-meneKoOMmMynuKayuonHnou cemu « Mnmepnemy

WuTepuer-pecypebl nucuuiuinabl «IIpodunbHO-0preHTHPOBAHHBIN MHOCTPAHHBIA S3BIK
(aHIIMICKUIT)» KOMIUIEKTYIOTCS TIO HAallPaBJIEHUIO:

— HOKYMCHTOBCACHHC U apXUBOBCIACHUC.

basnl JaHHBIX I/IHd)ODMaHI/IOHHO-CHDaBOLIHBIe M ITOMCKOBBIC CUCTCEMBI CECTHU I/IHTGDHGTI

1. Caiimul, césasanubie ¢ 0OKyMeHmogeoeHuem U apxuso8edeHuem
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http://www.nara.gov/records/policy/bulletin.html
http://www.nara.gov/records/policy/laws.html
http://www.nara.gov/records/racofl.html
http://www.nara.gov/fedreg/index.html
http://www.archives.gov/records-mgmt/
http://www.archives.gov/records-mgmt/initiatives/erm-overview.html
http://www.archives.gov/records-mgmt/training/
http://www.archives.gov/
http://www.nara.gov/nara/foia.html
http://www.nara.gov/nara/infopol.html
http://www.nara.gov/nara/nara.html
http://www.nara.gov/nara/basiclaws.html
http://www.nara.gov/nara/welcome.html
http://www.nara.gov/nara/whatsnew.html
http://www.nara.gov/nara/nhprc.html
http://www.nara.gov/nara/whatis/whatisna.html
http://www.nara.gov/nara/vision/naraplan.html
http://www.nara.gov/nara/whatis/records.html
www.quardian.co.uk/.../history-research-costs-a
www.wellcome.ac.uk/...archives.../index.htm
www.nrm.org.uk/ResearchAndArchive.aspx
www.nationalarchives.gov.uk/records/.../british
www.bbc.co.uk/history/.../archives _01.shtml
www.forces-war-records.co.uk
www.kcl.ac.uk/library/.../archivespec/.../lhcma

2. Unghopmayuonno-yuebnuie caiimol

www.en.wikipedia.org
www.macmillaneducation.com
www.macmillandictionary.com
http://www.languages-study.com
http://www.longmannenglishinteractive.com
http://www.macmillanenglish.com
www.english.language.ru
www.english.language.ru
http://www.englishconnection.com
http://www.english-at-home.com
http://www.englishpage.com
http://www.conversal.com/englishcam.htm
http://artlibrary.vassar.edu/mstudies.html
www.google.com

3. Catimbvl cpedcme maccogou uHgopmayuu
a) CIIIA
WWW.newsweek.com
www.nytimes.com
www.washingtonpost.com
WWW.WSj.com
www.theatlantic.com
WWW.CNN.com
WWW.time.com



http://www.nara.gov/records/policy/bulletin.html
http://www.nara.gov/records/policy/laws.html
http://www.nara.gov/records/racofl.html
http://www.nara.gov/fedreg/index.html
http://www.archives.gov/records-mgmt/
http://www.archives.gov/records-mgmt/initiatives/erm-overview.html
http://www.archives.gov/records-mgmt/training/
http://www.archives.gov/
http://www.nara.gov/nara/foia.html
http://www.nara.gov/nara/welcome.html
http://www.nara.gov/nara/whatsnew.html
http://www.nara.gov/nara/nhprc.html
http://www.nara.gov/nara/whatis/whatisna.html
http://www.nara.gov/nara/vision/naraplan.html
http://www.nara.gov/nara/whatis/records.html
http://www.guardian.co.uk/.../history-research-costs-a
http://www.wellcome.ac.uk/...archives.../index.htm
http://www.nrm.org.uk/ResearchAndArchive.aspx
http://www.nationalarchives.gov.uk/records/.../british
http://www.bbc.co.uk/history/.../archives_01.shtml
http://www.forces-war-records.co.uk/
http://www.kcl.ac.uk/library/.../archivespec/.../lhcma
http://www.macmillandictionary.com/
http://www.macmillanenglish.com/
http://www.english.language.ru/
http://www.english.language.ru/
http://www.englishconnection.com/
http://www.english-at-home.com/
http://www.englishpage.com/
http://www.conversa1.com/englishcam.htm
http://artlibrary.vassar.edu/mstudies.html
http://www.google.com/
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www.msnbc.com

0) BenukoOpuranuu
www.thetimes.co.uk
www.bbc.co.uk. com
www.theguardian.com
WWW.economist.com

4. Caiimul eocopeanos CILIA u Benuxoopumanuu
a) Caiitel Konrpecca CIIIA
WWW.CoNngress.gov
www.house.gov
Www.senate.gov
www.alleng.ru/engl-top
www.britannica.com
www.whitehouse.gov

6) Caiitel ['ocnenapramenta CILIA
www.state.gov

WwWW.usa.gov

B) Caiitsl rocopranoB BennkoOpuranun

WWW.QOV.uk
www.parliament.uk

5. Dnexmponnvie crosapu
www.multitran.ru
www.macmillandictionary.com

IpodeccuoHaibHbIe 6a3bl JAHHBIX M HHYOPMANHOHHO-CIIPABOYHbIE CHCTEMBbI
Hoctyn k npodeccuonaibHbIM 0a3am manubix: https:/liber.rsuh.ru/ru/bases

WHupopmanmoHHbIE CITPABOYHBIE CUCTEMBI:
1. Koncynbsrant [Tiroc
2. Tapanr

MartepuajbHO-TEXHHYECKOE 00ecriedeHne U CUMILTHHbI

B nensax agdexTuBHOTO MpenosaBaHus AUCUUIUIMHBI « THOCTpaHHBIN S3BIK» HEOOXOIMMO
HaJIMYHMe TOCKH B KaXJIOH ayJUTOpWH, a TAaK)KEe TEXHHUYECKHE CPEJICTBA U JIEMOHCTPAIIOHHBIE
pUOOPHI:

— mnepenocHble CD-marauTohoHsI;

— BHJIEO amlmaparypa;
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— KOMIIBIOTCPHBIE KJIACChI, OCHAIICHHBIC JOCTATOYHBIM KOJIHYECTBOM KOMIIBIOTCPOB IJIA
npenoaaBarejids MW CTyACHTOB, HPOCKTOPOM W 3KpaHOM A ACMOHCTpalluU
SJICKTPOHHBIX HpGSGHTaHHﬁ.

Martepuasibl Ha HWHOCTPAHHBIX sI3bIKaX MO JAucUUIUIMHE «VIHOCTpaHHBIA S3BIK» B
MMPCACTAaBJICHHLIX BBIIIC B ITYHKTC 6.2 UCTOYHHKAX SIBJISIOT COOOH Pa3pO3HCHHBIC TCKCTLI, HC
OpraHW30BaHHBIC B KaKy-THOO CTPYKTypy. B CBS3M C 3TUM B KOHCTPYKLHUIO HPO(UIBHO-
OPHEHTHPOBAHHOTO ATarna 00y4YeHHUsI BHEAPSIOTCS aBTOPCKUE KOMITBIOTEPHBIC Pa3pabOTKH.

MHTepakTUBHBIC MaTepHalbl W TPEICTABICHHBI B HHUX S3BIKOBOM M METOIMYCCKHIM
UHCTPYMEHTAPHIA TIO3BOJISIOT PELIaTh CICIYIOLINE 3a/1a4H:

e crocoOcTBOBaTh 0Oosee ycmemHoMmy, 3(PQGEKTUBHOMY BOCIPHITHIO HHOS3BIYHOTO

MaTepHaia Kak eIMHOTO IeJI0T0, KaK CBI3HOT0 KOMIUICKCA CMBICIIOB M 3HAUCHUI;
® CrIOCOOCTBOBATH  PACKPBITHIO  COJAEPKAHHMS  TEKCTA/TEKCTOB  4epe3  OCOObIH
MHCTPYMEHTAPHH CHICHUATIBHO OI00PaHHBIX 3a/IaHUH.

CocraB IIporpaMmMHOro oOecIieueHUsI:

Windows

Microsoft Office

Amaneyc

1C: [Ipennpusitue

ABBYY Lingvo

Acrobat Professional 9

Corel Painter 11 Education License English

Delphi 2010 Professional ELS AcademicConLic

QuarkXPress 9, Enunbiii, [Tonusiii, O6pa3zosanue, Europe East Edition
10 Sony Sound Forge 10 Akagemuueckuii Akagemuueckas JIUeH3us,
11. Wowza Media Server 2

12. Kaspersky Endpoint Security

CoNoR~wWNE

Oobecneuenue 06p330BaTeJIbHOFO npoumecca IJisd JIMI C OrpaHH4Y¢HHBIMHA
BO3MOKHOCTSIMM 310POBbS U UHBAJIUIA0B

B xone peanusanuu AMCIUIUIMHBI UCTOIB3YIOTCS CIEIYIONINE JTOTOHUTEIBHBIC METOIbI
00y4eHUs1, TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH M TIPOMEKYTOUYHOM aTTeCTAllMM 00Yy4YaromuXcs B
3aBHCHUMOCTH OT MX MHMBHyaJIbHBIX OCOOCHHOCTEH:

® JIJIS CJICTIBIX M CITA0OBUISIIUX: JICKITUH O(QOPMIISIFOTCS B BHJIC AJIEKTPOHHOTO TOKYMEHTA,
JIOCTYITHOTO € IMTOMOIIBIO KOMITBIOTEPA CO CIEIHATN3UPOBAHHBIM IPOTPAMMHBIM 00€CIICUCHUEM;
MUChMEHHBIC 3a/1aHUS BBIMOJIHSIIOTCS HA KOMITBIOTEPE CO CICUAIM3UPOBAHHBIM POTPAMMHBIM
o0ecrieueHreM Ui MOTYT OBITH 3aMEHEHEI YCTHBIM OTBCTOM; oOecrieunBaeTcs HHAWBHUAYAJIbHOC
paBHOMepHOE ocBellieHne He MeHee 300 JIOKC; Ui BBITOJHEHUS 3alaHus IPU HEOOXOTUMOCTH
NPEIOCTABIISACTCS YBEIMYMBAIOIIEE YCTPOUCTBO; BO3MOYKHO TaK)KE UCIIOIb30BaHUE COOCTBEHHBIX
YBEIUYHUBAIONINX YCTPOWCTB; MUCbMEHHBIE 33JaHus O(GOPMIISIOTCS YBETHMUEHHBIM HIPUPTOM;
9K3aMEH U 3a4€T MPOBOJATCS B YCTHOM (opMe WM BBHINOJHSIOTCS B NUCbMEHHOW (popme Ha
KOMITBIOTEPE.

oI TIAYXMX U CJIA0OCHBIMIAIINX: JIEKIUH O(QOPMIISIFOTCS B BHJIE DJIEKTPOHHOTO
JTOKYMEHTa, MO0 TPEIOCTaBIsSCTCS 3BYKOYCHIIMBAIOIIAS —armaparypa HWHIWBHIYAIbHOTO
MOJIb30BAHUS; MUCHMEHHBIC 3aJ1aHUS BBIMOJHAIOTCS Ha KOMIIBIOTEPE B MUCHMEHHOW (opme;
9K3aMEH U 3a4€T MPOBOIATCS B MUCbMEHHOW (hopMe Ha KOMITbIOTEpPE; BO3MOKHO MPOBE/ICHUE B
dbopMe TecTUpOBaHHS.

® JIIsl JIMI] C HAPYUICHUSMH OIMOPHO-JBUTATEILHOTO ammapara: JIEKIUH O(QOpMIIIOTCS B
BUJIC  OJEKTPOHHOTO  JOKYMEHTa, JIOCTYIHOTO C  [OMOIIbK  KOMIBIOTEpAa  CO
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CHELMATU3UPOBAHHBIM NIPOrPAMMHBIM OOECIIEYEHUEM; TUCbMEHHBIE 3aJlaHHsI BBIOJIHIIOTCS Ha
KOMITBIOTEPE CO CIHEIHAIM3UPOBAHHBIM MPOTPaMMHBIM OOECIeueHUEeM; HK3aMeH U 3ayér
IPOBOJATCS B YCTHOM (hOpMeE UM BBIIOJIHSIOTCSA B IMCbMEHHON (JOpME Ha KOMIIBIOTEPE.

[Tpu HEOOXOAMMOCTH MPeyCMaTPUBACTCS YBEIHMUEHHE BPEMEHHU AJIS TIOATOTOBKU OTBETA.

[lponenypa  mpoBeleHHMs  NPOMEXYTOUYHOM  arrecTaluuu Uil  oOydarommxcs
YCTaHABIMBACTCSI C YYETOM WX HMHIUBUAYAIBHBIX TICUXO(PHU3MYECKUX OCOOEHHOCTEH.
[TpomexyTouHas aTTecTalysi MOKET IPOBOAUTHCS B HECKOJIBKO 3TAIIOB.

[Ipu mpoBeneHHM TPOLEAYPHl OLIEHUBAHHUS PE3YJIbTaTOB OOYYEHHUS IPEIyCMaTpUBACTCA
UCIIOJIb30BAaHUE TEXHUYECKHUX CpEICTB, HEOOXOAMMBIX B CBSI3U C HMHJIUMBUAYAJIbHBIMU
0COOEHHOCTSAMHU O00YyYaroImuXcsi. DT CPEACTBa MOTYT OBITh MPEJOCTABICHBI YHUBEPCHUTETOM,
WJINA MOTYT MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKHE CPEICTBA.

[IpoBeneHre mpoUEAYpbl OLIEHUBAHHUA  PE3YIbTAaTOB  OOy4YEeHHs JOMyCKAaeTcs ¢
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOIOIHH.

ObecneunBaeTcs A0CTYN K MH(POPMAIMOHHBIM M OMOIMOrpaduyeckuM pecypcaMm B CETH
WutepHer Ui Kaxjaoro oOydaromierocs B ¢Gopmax, aJalTHPOBAaHHBIX K OTPAHUYEHUSAM HX
3JI0POBBSI ¥ BOCTIPHSITUS HHPOPMALIH:

® IIsl CJETIBIX W CIA0OBUAALINX: B MEYaTHOW (GopMe YBEIMYCHHBIM MIPUPTOM, B Popme
JIEKTPOHHOTO JOKYMEHTa, B (hopme ayanodaiina.

® /ISl TITYXUX W CJIa0OCIBIIAIINX: B IeYaTHOU (hopme, B (hOpMe FIEKTPOHHOTO JJOKYMEHTA.

e sl OOy4YaIOUIMXCSl C HApYMIECHUSMH OIOPHO-IABUTATENIFHOTO ammapara: B II€YaTHOM
dopme, B popme 3IEKTPOHHOTO TOKYMEHTA, B (hopme aynuodaiina.

VYyeOHble ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOSITEIbHON pabOThI, HayyHast
O0ubMMoTeKa W MHBIE MOMEMICHUS JJIsi 0Oy4eHHUs! OCHAIEHBI CIEHUAIBHBIM O00OPYJOBaHUEM U
y4eOHBIMHM MECTaMU C TEXHUYECKMMHU CPEACTBAMU O0YUEHUS:

® IS CJENbIX M CIa0OBUJAIINX: YCTPOUCTBOM JJISi CKAHUPOBAHUS U YTEHHs C Kamepon
SARA CE; muctineem bpaiins PAC Mate 20; npuatepom Bpaiinsg EmBraille ViewPlus;

® Ui MIIYXHUX U CIa0OCIBIIIANIMX: aBTOMaTU3UPOBAaHHBIM pab0OYMM MECTOM IS JIIOJEH C
HapyLIEHUEM CITyXa U CI1a00CbIIIAINX; aKyCTUUECKUN YCHUIINTEINb U KOJIOHKHY;

e /17151 00YYAIOIIMXCs ¢ HapyIIEHUSIMH OTIOPHO-BUTATENILHOTO arnmapara: nepeIBUKHbIMH,
perynupyemMbiMu  3proHomuueckumu napramu  CH-1; KoMIObBIOTEpHOH TEXHUKOH cO
CHeMaIbHBIM ITPOrPaMMHBIM 00€CTIeUeHHEM.

3HaHME WHIUBUAYaIbHBIX OCOOCHHOCTEW ydaluxcs, 3HAaHHE UX CIOCOOHOCTEH M ypOBHS
TOTOBHOCTU K TMPOIECCY H3YYEHHUS] MHOCTPAHHOTO s3biKa, AU EepeHInpOBaHHBIN MOAXO,
OCHOBaHHBIM Ha 3HAHUM TICHXOJIOTMYECKUX OCOOCHHOCTEH y4aluxcsi, BO MHOTOM OIpPENesIoT
BBIOOp YUeOHBIX TTOCOOUH, cTpaTeruii 1 MeTofoB 00yueHus. [locnennue mpu3BaHbl 00€CTIEUNTh
KOKIOMY OOydYaromemycss YyCIOBHS [ MaKCUMAaJIbHOTO pa3BUTHS €ro CIOCOOHOCTEH,
YJIOBJICTBOPEHUS TIO3HABATEIBHBIX TOTPEOHOCTEH, PA3BUTHS JIMYHOCTHBIX KOMIICTCHIIMA B
MIPOLIECCE OCBOCHUS COAECPXKaHMS 00pa30BaHHUS.

3HauuTeNbHAs POJIb B OOecreyeHUH oOpa30BaTENBbHOrO Mpollecca M0 HHOCTPAaHHOMY
S3BIKY JIUI]AM C OTPAHHYEHHBIMH BO3MOXKHOCTSMH JIOJDKHA OBITH OTBEACHA TEXHOJOTHHU
«moprdonro». DTa METOAWKa TPEACTaBIsAeT Co00Ml OJHOBpEMEHHO (QopMy, TIpolece
OpraHMW3alMl ¥ TEXHOJOTHI0 pPAa0OThl OOydYarolmuXxcs ¢ MPOAYKTaMH WX COOCTBEHHOMU
TBOPYECKOH,  HWCCIEAOBATEIbCKOW, TPOCKTHOW WM  IO3HABATEIBHOW  JESATEIHHOCTH,
MpeIHa3HAYeHHBIMU NIl TEMOHCTpAIMK, aHallu3a W OIEHKH, I Pa3BUTHS peQieKCHH, s
OCO3HAHUS U OIICHKHU UMH PE3YJIHTATOB CBOCH IESTEIHLHOCTH.

«Iloprdponuno» — 3T0 >DPEeKTUBHBIN HHCTPYMEHT [0 OpTraHM3AMH U YIPABICHUIO
00pa3oBaTeNbHBIM TPOIIECCOM IO MHOCTPAHHOMY S3bIKY. [Ipu mpuMeHEHWH 3TOW METOIHMKHU
CKJIQ/IBIBAETCSl HAINISIIHAST W TIOJHAs KapTHHA, OTpaXkalollas CHUCTEMY OIIGHKH KadecTBa
00pa3oBaHus Kak B IIEJIOM TI0 MPEAMETY, TaK U MO OTIACIHHBIM MOIYJISAM U Jaxe Temam. boree
TOTO, TEXHOJOTHS «MOPT(HOIHNO0» TMO3BONSIET PEaTU30BbIBaTh MU EPEHIHNPOBAHHBIA TOIXO,
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OCYIIECTBIISATh MHIUBUAYAIH3AINI0 yUeOHOr0 mpoliecca ¢ yuéToM He TOJIbKO YMCTBEHHBIX, HO U
(GU3HYECKUX TAHHBIX 00YUYAIONIUXCS C OTPAHUYEHHBIMUA BO3MOKHOCTSIMH.

9. METO/IHYECKHE MATEPUAJIbBI

9.1. Ilnanvl npakmuyeckux 3aHAmMuil

buoku 3aHaTHH ¢ pacnpeaejicHueM 4acoB 110 U 0J10KaM

Ne TemaTuka Yacos
n/n
1. 4

RECORDS MANAGER /ARCHIVIST TRAINING
ACADEMIC FOUNDATIONS
TRAINING FOR FIRST ENTRY

TRAINING COURSE CONTENT AND PURPOSE BODLEY
THE ROLE OF A UNIVERSITY: LIVERPOOL

THE INSTITUTE FOR HISTORY AND ARCHIVES, RUSSIA
THE ACADEMIC BASE OF THE PROFESSION

2. HISTORICAL DEVELOPMENT OF REPOSITORIES AND 4
ARCHIVES

FROM THE DARK AGES TO THE PRESENT DAY
HISTORY OF RECORDS/ARCHIVES ADMINISTRATION
ANCIENT ARCHIVES

THE DARK AND MIDDLE AGES

THE RENAISSANCE

THE FRENCH REVOLUTION AND ARCHIVES
MODERN ARCHIVES

MIRRORS TO EXAMINE OURSELVES

3. STANDARDISATION 6
INFRASTRUCTURAL STANDARDS

4. TYPES OF ARCHIVES & REPOSITORIES 6
LOCAL RECORD OFFICE: A JUNIOR’S PERCEPTIONS

LOCAL RECORD OFFICE: AIMS
CITY ARCHIVES& REPOSITORIES: THE CONCEPT

5. | ADMINISTERING ARCHIVES & REPOSITORIES 6
RECORDS/ARCHIVES ADMINISTRATION

ARCHIVES & REPOSITORIES IN RUSSIA: MODERNISED
ACTIVITIES

PRE-ARCHIVAL FUNCTIONS

RECORDS APPRAISAL

ARCHIVAL PRINCIPLES OF ARRANGEMENT

THE PRINCIPLE OF PROVENANCE

ARCHIVAL DESCRIPTION AND FINDING AIDS
SUBJECT GUIDES
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WHY DO RECORDS MANAGERS/ARCHIVISTS PRODUCE
SUBJECT GUIDES?

RESEARCH AND DESCRIPTION

PREPARING A SUBJECT GUIDE

6. RECORDS MANAGERS, ARCHIVISTS AND ARCHIVES 6
A STOREHOUSE OF KNOWLEDGE

ARCHIVES SERVE INDIVIDUALS AND SOCIETIES
WHAT EXACTLY ARE ARCHIVES?

COMMON TO ALL ARCHIVES

A GOOD RECORDS MANAGER /ARCHIVIST: DUTIES AND
QUALIFICATIONS

7. TYPES OF ARCHIVES & REPOSITORIES 6
LOCAL RECORD OFFICE: A JUNIOR’S PERCEPTIONS

LOCAL RECORD OFFICE: AIMS
CITY ARCHIVES& REPOSITORIES: THE CONCEPT

8. | ADMINISTERING ARCHIVES & REPOSITORIES 4
RECORDS/ARCHIVES ADMINISTRATION

ARCHIVES & REPOSITORIES IN RUSSIA: MODERNISED
ACTIVITIES

PRE-ARCHIVAL FUNCTIONS

RECORDS APPRAISAL

ARCHIVAL PRINCIPLES OF ARRANGEMENT

THE PRINCIPLE OF PROVENANCE

ARCHIVAL DESCRIPTION AND FINDING AIDS

SUBJECT GUIDES

WHY DO RECORDS MANAGERS/ARCHIVISTS PRODUCE
SUBJECT GUIDES?

RESEARCH AND DESCRIPTION

PREPARING A SUBJECT GUIDE

9.2. Memoouueckue pekomeHoauuu no n0020moeKe NUCbMEHHBIX padom

[TuceMenHble paOOTHI SABISAIOTCA Kak (opmoil oOyueHus, Tak U (opMOH KOHTPOJIS
3HAHWI, YMEHUI U HaBBIKOB 00YYaIOIIUXCSI.

Ienu BeIOTHEHMS padoT:
— cUCTeMaTH3allls, 3aKperieHue U yriyOJlieHue TeOpeTUUEeCKUX 3HAHWM U YMEHUH MPUMEHSThH
UX JUISl pEIIeHNs KOHKPETHBIX MPAaKTUYECKUX 3a/1ay;
— Ppa3BUTHE HABBIKOB CaMOCTOSTEIbHONW HayyHOW paloThl (IJITaHUPOBAaHUE M IPOBEJICHHUE
UCCIIeIOBaHMs, paboTa ¢ HAyYHOH M CIPABOYHOU JIMTEPaTYpOM, MHTEpHpEeTalus MOJyYEHHBIX
pe3yJIbTaToB, UX MPABUIILHOE U3JI0KEHUE U OhopMIIeHHE).

Konmponavnas pa60ma
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TemaTuka KOHTPOJNBHBIX paboT pa3pabaTbiBaeTCsl MpernojaBaTesieM, BeIyIIUM
muctumuinay «[IpodunbHO-0pueHTHPOBAHHBIM HHOCTPAHHBIN S3BIK (AHTITHICKUI )».

KonrponsHast pabora mpencrapisier coOOH NMUCHBMEHHBI OTBET Ha BOIPOC (pelieHue
A3BIKOBOM 3aJjaud WJIM BBINOJIHEHHE KOHKPETHOTO 3a/aHus), KOTOPBIA H3ydaeTcs B paMKax
qucuuruHel. CopepkaHue OTBETa HA MOCTABIICHHBIM BOINPOC BKIIOYAET: MOKA3 CTYIAEHTOM
3HaHUS TEOPUU U YMEHHUE IPUMEHSATH 3Ty TEOPUIO Ha IPAKTUKE.
Precis

PaGora gomkHa oTBeUaTh ClEAYIOMIUM TPEOOBAHUSIM:
— CaMOCTOATENIbHOCTh UCCIIEAOBAHUS;
— aHaJIM3 HAyYHOU U Y4eOHOM JIMTepaTyphl 10 TEME HCCIIEOBAHNUS;
— CBSI3b IIPEIMETa HCCIIEOBAaHUS C aKTyaJbHBIMM IIPOOJIEMaMu MCTOPUU U KYJIbTYPbl CTPaHBI
M3Yy4aeMoro 53bIKa;
— ¢opMynupoBaHHe COOCTBEHHBIX CYXKICHHUM CTYAEHTA MO MPOOIEMHBIM BOIIPOCAM TEMBIL;
— JIOTUYHOCTb U3JI0KEHUS, apIYMEHTUPOBAHHOCTH BBIBO/IOB U 00OOIIEHMI;
— Hay4HO-TIPAKTUYECKast aKTyaJIbHOCTh paOOTHI.

Ananuz mexcma

PesynpTaTBHOE BO3JEHCTBHE TEKCTa Ha TOJy4yaTels OOYCJIOBIEHO BBIOPAHHBIMHU
aBTOPOM: JIOTMKO-CMBICJIIOBOIl OpraHu3alueil TeKCTa, €ro TEeMa-peMaTHUYeCKUM UJICHEHHEM,
KOMITO3UIIMOHHOM  CTPYKTYpOH, HMJIEHHO-TEMAaTUYECKONM CTPYKTYpPOH, CTHUIMCTHYECKUMU
OpUeMaMM U SKCHPECCUBHBIMHM CPEJICTBAMM; NMPUUYMHAMM, NOOYIHUBIINE aBTOpa HCIOJIb30BaTh
MMEHHO TaKHE CpEeACTBA. YIPaKHEHHUs, CONPOBOXKAAIOIIME TEKCTHI, CTaBAT CBOEH LEIBIO,
IPEKIe BCEro, J1aTh CTyJEHTaM IpEACTaBIE€HUE O BHEUIHEH W BHYTPEHHEW CTPYKType TEKCTa.
Benb MMEHHO OCHOBHBIE IOJIOKEHMSI aHAJIN3a TEKCTa, BHE 3aBUCHMOCTH OT SI3bIKa W3JI0KECHUS,
Je’KaT B OCHOBE OOYYEHHs CMBICIOBOMY CBEPTBIBAHHUIO, BEPOATHOCTHOMY IPOTHO3UPOBAHUIO U
JIPYTUM Ba)XHBIM TICUXOJIMHIBUCTUYECKUM MEXaHU3MaM, HE3aMEHHUMbIM HpU O0O0yueHHUH
pedepupoBanuto u nepeBoy, a TakKe MU MPOBEACHUH JIF000H MCCIIeI0BATETLCKONU PAOOTHI.
cce

Occe — (opMupoBaHHe M M3JI0KEHHE B MHCbMEHHOW peyd COOCTBEHHOIO MHEHHS Ha
3a/laHHYI0 TEMY.

B kagectBe Tembl cienyeT BbIOMpaTh YTBEp)KJIEHUE IO TOMY HJIM MHOMY BOIpPOCY,
KOTOpBIM OOYyYaroUIuiicss MOXET pPacCMOTPETh C Pa3IWYHBIX TOUYEK 3PEHMs, B Pa3IMYHBIX
CUTyallUsIX M TpPU Pa3IMYHBIX yclIoBHX. [lomoOHBIE TEMBI-yTBEpKIEHUS IPEIOCTABISIOT
JIOCTaTOYHYI0 CBOOOAY B BBIOOPE BBIPAXKEHUSI CBOETO MHEHHUS.

[IpenogaBaTens U CTYACHT HE JOJDKHBI HMCKAaTh «IPAaBUIBHOIO» OTBETa — OOy4eHHE

A3bIKYy €cTb 0OyueHHe (opMe, HO Ha OCHOBE OIPEIENIEHHOTro cojepxaHud. Llenbro ke naHHON
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CTpaTeruu SIBJSETCS pa3BUTHUE HAaBbIKA YOEAMTEIHLHOTO apryMEHTHPOBAHHOIO OTCTaWMBaHUS U
3alIUTHl CBOCH MO3WIMKM TO TOMY WJIM HMHOMY BONpPOCY Ha 0a3e WHOCTPAHHOTO S3bIKA C
NOCJEIYIOIUM MPUMEHEHHEM dTUX HAaBBIKOB B )KH3HH U MPOPECCUOHATBHOMN EATETbHOCTH.

[Ipu ananu3e TOro WM MHOTO 3asBiIeHUS (YTBEp:KIEHUs) LieIecoo0pa3HO paccMOTPETh
BCIO CJIOHOCTb €0 CTPYKTYPHO-CMBICIIOBOT'O IIOCTPOEHHUS.

CornacHo OOWIENPUHATHIM B3IJIsAaM, 00OCHOBAaHHOE 3asBICHHE TPEOYeT HATUYUS TPEX
AJIEMEHTOB: YTBEPXKACHUSA, OCHOBAHMUN (MJIM JTaHHBIX) U BBIBOJOB. [Ipy Hamucanum 3cce Takxke
MOKHO HCIIOJIb30BaTh HEKOTOpPbIE OTOBOPKHM, WM HCKIIOYEeHHA. OOBIYHO OroBOPKHU
(MCKJIIOUEHUS1) YCUJIMBAIOT 3asBJICHHE aBTOpa B HECKOJbKUX acnekTaX. OHU CHHXKAIOT YPOBEHb
TpeOyeMBbIX JOKAa3aTeNbCTB, IPEICTABISIIOT aBTOpa 0O0Je€ OTKPBITBIM U HAJAEXKHBIM W,
CJIEIOBATENbHO, II03BOJISIOT aBTOPY OTBECTH OT ce0s KPUTHKY e€Ille 10 TOro, Kak OHa
MOSIBIISIETCSL.

Cnenyer Takke He 3a0bIBaTh O HEOOXOJUMOCTHU HCIOJIB30BaTh HCTOPHUYECKHH U
COLIMAJIbHBIM KOHTEKCT, @ HE IIPOCTO OrPAaHUYMBATHCS 00CYXKACHUEM IPOOJIEMbl B KOHTEKCTHOM
BaKyyMe.

BbiBoibI  OKHBI  COZEPIKAaTh HECKOJIBKO MPEUIOKEHHH, B KOTOPBIX HEOOXOIMMO
MIOBTOPUTH CBOIO TOUYKY 3PEHHUS U CYMMHUPOBATh IPUBEACHHBIE BAMU apTyMEHTHI.

Ananumuyeckoe acce

AHanutnuyeckoe 3cce — GOPMUPOBAHUE U U3JI0KEHUE B TUCbMEHHOW PEYH TOUKU 3PEHUS
Ha apryMEHTHUPOBAHHOE BBICKA3bIBAHHUE.

3amaya 3aKIOYaeTcsl B HANMCAHWM HEOOJBIIOr0 aHAIUTHYECKOTO 3CCe, B KOTOPOM
IIPEACTABICHO ONPENEIEHHOE aBTOPCKOE YTBEPKACHHUE, MOJKPEITIEHHOE HEKOTOPBIMH JOBOIAMH
WIM JOKa3aTeNbCTBAMU. 3aJlaueil CTY/IEHTOB SIBIISIETCSl aHAJIM3 JIOTMUECKOH OOOCHOBAaHHOCTHU
YTBEPKACHUSI aBTOpa IyTEM KPUTHYECKOI'O HCCIIENOBaHMUS JIMHUM PacCyXJIEHUs aBTOpa HU
UCTOJIb30BaHUSI UM JlOKa3aTenbCTB. [l mpoBeAeHUs IaHHOM paboThl HEOOXOIUMO OuYEHb
BHMMATEJIBHO IIPOYUTAaTh IIPEUIaraéMoe apryMEHTHPOBAHHOE YTBepxkieHue. Bo Bpewms
BTOPUYHOTO NMPOUYTEHHUSI BO3MOXKHO CJielaTh HEOOXOIMMbIE MIOMETKU IO MOBOAY TEX BOIIPOCOB,
KOTOpbIE KaXyTCs HEIOCTaTOYHO apryMEHTHpOBaHHBIMU. CTYAEHT NOJDKEH YJIENIUTh 0coloe
BHUMAaHHE CJIEYIOLIUM MOMEHTAM:

1) YTO MMEHHO MPEICTABICHO B KAUeCTBE apIyMEHTHPOBAHHOTO JJOKA3aTeIbCTBA;

2) Kakoii U3 3TOrO JIeNaeTCs BHIBO/I;

3) 4YTO W3 NMPHUBEICHHOTO JOKAa3aTeNbCTBA NPEACTABICHO 0O€3 JI0KAa3aTeNbCTB WM CO
cJ1a0bIMH 10Ka3aTeIbCTBAMH;

4) 9TO He MPEJCTABJICHO B JAHHOM YTBEPXICHUHU, HO HEM30EXKHO CIIEAYeT U3 HEro.
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CTyneHT TakKe IOJKEH YeTKO MPEACTaBIATh ce0e JMHHUIO CBOErO pacCyXICHHUs U
JI0Ka3aTeNbCTBA, TO €CTh IPEJICTABISITh c€0€ MOIIArOBOE Pa3BUTUE MBICIMTEILHOTO IIpoLecca U
JIOTHYECKYI0 000CHOBAaHHOCTD CIEICTBHSI KaXKAOTO MOCIEAYIOUIETO 1ara U3 MpeIblIyIero.

B paGore Hax naHHBIM 33aJaHMEM HEOOXOAMMO IOMHHUTb, YTO MUMEHHO CTYIEHT HE
JoJokeH nenartb. CTyleHTa He IPOCAT BbIpaXkaTb CBO€ MHEHHUE IO IOBOJY TOTO, MCTHMHHBI WIN
JIOKHBI JIOBOJBI U JI0KA3aTEIbCTBA, IPEJCTABICHHBIE B MCXOJIHOM YTBEPXKIECHUU; CTYyACHTA
IPOCAT NpOaHAIN3UPOBaTh, IPAaBOMEPHBI JM BBIBOJABI, HM3BJICUECHHBIE AaBTOPOM MCXOJHOTO
YTBEPXKJCHHUSI U3 €ro COOCTBEHHBIX JOBOJOB M Jl0Ka3aTenabCTB. CTyJIeHTa TakkKe HE IpPOCST
COIIAIIATBCS MM HE COIVIAlIaThCs C MO3ULUEH aBTOpa apryMEHTHPOBAHHOIO YTBEP)KIEHUS;
CTYJEHT JO0JKEH IIPOKOMMEHTHPOBATh JIOTMYHOCTh Pa3BEPThIBAHUS MBICIUTEIBHOTO MpOLECcCca,
IIPEJICTABICHHOIO B HCXOJHOM YTBepKJIeHUU. CTyIEeHT He JOJKEH BBIPAXKaTh CBOK TOUYKY
3peHHs 110 IIOBOAY YTBEP)KICHHS; OH JOJDKEH OLEHHUTh JIOTHYECKyl0 OOOCHOBaHHOCTb
IIPUBEICHHOTO YTBEPKIACHUS U TEM CaMbIM IPOJEMOHCTPUPOBATH CBOE KPUTUYECKOE
MBILUIEHUE, MEpPLUENTHUBHBIE BO3MOKHOCTH IpPU NOHMMAaHMM HHCHbMEHHOIO TEKCTa, a TaKKe
HAaBbIKM aHAJIMTUYECKOIO TMChMAa, KOTOPHIE CUUTAIOTCSl OUYEHb BaXKHBIMU /7S BeITyCKHUKA BY 3a.
Pedepam

Pedepar — 370 nrcbMeHHast aHAIMTHYECKasi paboTa 10 OJJHOMY U3 aKTyaJbHbBIX BOIIPOCOB
TEOPHH WJIN MPAKTHKH KyJIbTYyphl U UCTOPHH POJHOM CTPAHBI MJIM CTPAHBI/PETUOHA H3y4aeMOTO
SI3bIKA WJIM TI0 OJHOM M3 MPOOJIeM, CBSI3aHHBIX C Oyayiiel mpoecCHOHAIBHON JesATEeIbHOCTHIO
oOyuJarorerocs.

Pedepar — 310 00O0OIIEHHas 3amuch HAeH (KOHUEMIMH, TOYEK 3PEHHUs) Ha OCHOBE
CaMOCTOSITEJILHOTO aHajiu3a CTYJEHTOM pa3JMYHBIX WM PEKOMEHJOBaHHBIX HMCTOYHHUKOB U
IpeJI0KEHNE aBTOPCKUX (OPUTMHAIIBHBIX ) BHIBOJIOB.

YroObl U310KUTh CBOE COOCTBEHHOE MHEHHE IO ONpeJeNieHHON mpobiieme, Tpedyercs:
BO-TIEPBBIX, XOPOIIO 3HAaTh MaTepuall, U, BO-BTOPBIX, ObITH T'OTOBBIM YMENO MepeAaTb €ro
coJiep’kaHue B MUCbMEHHOMN (opMe, clieaTh JOTUYHbIE BBIBOIBI.

Pedepatsl vaie numyT no npegMeTHON AUCLUILIMHE.

Pedepar MmoxkeT OBITH MOATOTOBJIEH IO 33/JaHHOW TEeME Ha OCHOBE HECKOJIBKHX
UCTOYHHUKOB: MOHOTpa(HUuecKol JHUTEepaTyphl, HAy4yHBIX cTaTei, y4yeOHOH U CHpaBOYHOU
auTepatypel. B pedepare AOMKHBI NPUCYTCTBOBATh XapaKTEpHBIE IOMCKOBBIE MPHU3HAKU:
pPacKpbITUE  COJIEp’KaHUS OCHOBHBIX  KOHIIEMIMH, LIUTUPOBAHWE MHEHUNH  HEKOTOPBIX
CHELMAINCTOB IO JaHHOH IMpobiieMe, TEeKCTOBbIE IOMOJHEHHsS B CHOCKax WM odopmieHue
CHELHATbHOTO MHOS3bIYHOTO CIIOBapsl B MpUJIOXKeHUU U T.1. Ilpu Hammcanum tekcra pedepara
JIOKYMEHTHPOBAHHbIE ()parMeHThl COIMPOBOXKAAIOTCS JIOTMUECKUMU AaBTOPCKUMH CBSI3KaMHU.

CryzaeHTy npenocTaBisieTcsl MPaBO CaMOCTOSITENIbHO BhIOpaTh TeMy pedepara u3 CIUCKa,
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PEKOMEHIOBAaHHOTO B pabouyeil mporpamme IUCHUIUIMHBL. [Ipu 3TOM mpu ONpenesieHUd TEMBI
YUUTBIBACTCS €€ aKTyaJbHOCTh, HayyHasi pa3pab0oTaHHOCTh, HaJTMYUe 0a3bl HCTOYHUKOB, a TAKXKe
OTBIT TPAKTUYECKON JEATENIbHOCTH, HadaJbHbIC 3HAHHS CTYACHTAa M €ro JMYHBIA HHTEpeC K
BBIOOpY mpoOsieMbl. [locne BbIOOpa TeMBl COCTABIISETCS CIMCOK M3JIaHHOM 1Mo Teme (mpodiieme)
JUTEPaTyphl, OMMYOJIUKOBAHHBIX CTaTeH, HEOOXOJUMBIX CIIPABOYHBIX HCTOYHUKOB.

[Tnan pedepara uMeeT BHYTpEHHEE €IUHCTBO, CTPOTYIO JIOTUKY M3JI0KEHUS, CMBICIIOBYIO
3aBEPIICHHOCTh PACKpbIBaeMoii mpodiemsl (Tembl). Pedepar cocTouT M3 KpaTKOTO BBEICHWS,
JIBYX-TPEX MMyHKTOB OCHOBHOM YacTH, 3aKJIFOUEHHUS M CIUCKA HCIOIb30BAaHHBIX UCTOYHUKOB. Bo
BBegeHUH (1-1,5 cTpaHMIIbI) pacKpbIBaeTCsl aKTyallbHOCTh T€MbI (IIPOOJIEMBI), COMOCTABISIOTCS
OCHOBHBIE TOUKH 3pEHHSI, TOKA3bIBAIOTCS 1I€Th U 3a]1a4l IPOM3BOIMMOrO B pedepare aHanuza. B
OCHOBHOHM 4acTu (pOPMYJIMPYIOTCS KIIOUYEBBIE MTOHATHUS U TTOJ0KEHUS, BHITEKAIONINE U3 aHAIN3a
TEOPETUYECKHX HCTOYHUKOB (TOYEK 3pEHUs, MOJeNel, KOHIENIH), JAOKYyMEHTaIbHBIX
UCTOYHUKOB W MAaTEpUaJOB TMPAKTUKH, SKCIEPTHBIX OIICHOK [0 BOIpPOCaM HCCIEoyeMOit
po0OJIEMBI, a TAKXKE Pe3yIbTaTOB AIMIMPUUYECKUX HccienoBanuil. [Ipu Hanvcanuu pedepara (kak
U OCTAJIbHBIX MHCbMEHHBIX padboT) 00s3aTEIbHO HAJIMYUE CChUIOK (CHOCOK) Ha MCIIOJIb30BaHHbIE
uctouynuku. [Ipuuem TpeOyeTcss BbIIEPKUBATH €IWHOOOpa3He CCHUIOK (CHOCOK) TpH
0(hOpMIICHHH.

Pedepar HOCHT uCCIETOBATENBCKUI XapaKTep, COAEPKUT pPE3YyIbTaThl TBOPUYECKOTO
noucka cryaeHTta. B 3axmrouennn (1-2 CTpaHMIBI) TMOABOISTCS TJIAaBHBIE UTOTH ABTOPCKOTO
WCCIIEIOBAaHMSI B COOTBETCTBUU C BBIABUHYTOH 1IeNbI0 M 3amadamu pedepara, IeTaroTcs
0000111eHHBIE BBIBOBI.

O6nbem pedepara, Kak MPaBUIIO, HE JOJKEH MPEBBIMATh 15-20 cTpaHuUIl MaTHHOTTMCHOTO
(KOMITBIOTEPHOT0) TEKCTa NMpHU TpedyeMoM uHTepBaje. Pedepar umeer tutynbHbIi auct. [locne
TUTYJIBHOTO JIMCTa Tedaraercs IuiaH pedepara. Kaxnwii pasgen pedepara HadyuHAeTCs ¢
Ha3zBaHus. OdopMmiseTcs crnpaBoYHO-OMOIMOrpaduueckoe OMHCAaHHWE JUTEPaTypbl M IPYTHX
HCTOYHUKOB.

Annomayus

AHHOTaIMsI — 3TO KpaTKas clpaBka 00 MCTOYHHKE HMHQPOPMAIMH C TOYKH 3PEHHS €ro
TeMaTukd. OCHOBHOE HAa3HAYEHHE AHHOTAIIMM — TIOMOYb COPHUEHTHPOBATHCS TIO TIOBOIY
1enecoo0pa3HocTu Oosiee JETaJbHOTO 3HAKOMCTBA C JaHHBIM MaTepuanoM. AHHOTHpPOBaHUE
JTa€T BO3MOXKHOCTh COBEPIICHCTBOBaTh pabOTy HAJ TEKCTaMH, oOOecrednuBaeT oOyueHue
pa3IMYHBIM BHUJIaM PEUYEBOU JIEATEIHHOCTH.

PaznuyaroT cnpaBodHyl0, OMHCaTENbHYI0, PEKOMEHIATENbHYI0 aHHOTauu. CripaBouHas
AHHOTAIMS COJCPKUT OuOimorpaduyeckne CBEICHHWS W TEMYy HWCTOYHHKA, OIHMCATEIbHAs

AHHOTallusA BKJIIOYACT KpaTqaanee H3JI0KCHUE COACPIKAHUA WM BBIBOAOB HMCTOYHHKA,
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pEeKOMEeHIaTeNbHAs — YKa3bIBaeT, Ha KaKOM KpyTr yuTaTesell pacCuuTaH UCTOYHUK UH(DOpMAaIIUU.

O6bem anHoTanuu — oT 3-4 1o 10 npeanoxKeHu.

9.3. Hnuvte mamepuaut

Memoouueckue ykasanus no opeanuzayuil U npo8eoeHUIo NPaAKMu4ecKux 3aHamutl

IIpakTnyeckue 3aHATHS AUCHUILUIMHBL «[IpoduibHO-OpHEHTHPOBAHHBIH HWHOCTPAHHBINA
A3bIK (QHIJIMICKMIA)» HarpaBieHbl Ha (POPMHUPOBAHUE U Pa3BUTHE Yy CTYJEHTOB NPAKTHYECKUX
A3BIKOBBIX YMEHUW M HABBIKOB, KOMMYHHMKAaTUBHOW KOMIICTCHTHOCTH, & TaK)K€ ITOHUMAaHUS
npodecCHOHATIBHBIX COCTaBIIAIOIINX 00Pa30BaTEILHOTO MPOIIECCa.

[TpakTHyeckue 3aHATUSA B UX Pa3JIMYHBIX BUAAX SBJIAIOTCS €EMKOH 4acTbIO aKaJeMHUYECKON
Harpy3ku. CTpyKTypa NpakTHYECKHUX 3aHSITHH, B OCHOBHOM, OJMHAKOBA: BCTYIUICHUE
npenojasarens, pabdora CTYJEHTOB [0 3aJaHMsAM Ipenojasareis, KoTropas TpeOyer
JIOTIOJTHUTEIIbHBIX Pa3bsCHEHHUH, COOCTBEHHO TPAKTUYECKas dacTh, BKIOYAMOMas pa3doop
A3BIKOBBIX CHUTYyallMid, pabOTy ¢ TEKCTOM (YT€HME, MEpPeBOi, OTBEThl Ha BOIPOCHI, MEpecKas,
oOcyxaenue, pedepupoBaHue, aHHOTUPOBAHHUE TEKCTA, U T.J.).

Hcronb30BaHHEe T'yMaHHTApHBIX TEXHOJOTMH B paMKax ayJAUTOPHBIX IPAKTHYECKUX
3aHATUN TO3BOJIIET PEIIaTh pa3jIMYHbIE 3a/1ayd, IPUOPUTETHBIMH CPENHM KOTOPBIX SBIISIIOTCA
3aJjaud  Pa3BUTUS KPUTUYECKOTO MBIIUICHHUS, HWH(GOPMALMOHHON M KOMMYHMKAaTHBHOM
KYJIBTYPBI.

OOyuaromuecss JODKHBI BCErJa BHMJETh BEAYLIYI0 HACI0 Kypca M MotuBauuu. llens
3aHATHH J10JKHA OBITH MOHSTHA HE TOJBKO MPENOJaBATENI0, HO M CTYJAEHTaM. JTO IMPHAAET
yueOHOIl  paboTe  aKTyaJlbHOCTh, YTBEPXKAAeT HEOOXOJUMOCTh  OBJAJEHHUS  ONBITOM
UCIOJIb30BaHUSI MHOCTPAHHOTO SI3bIKa B MPO(MECCHOHATBHON JEATENIbHOCTH, CBS3bIBaeT €€ C
MIPaKTUKOW JKU3HM.

K mnpaktuuyeckoMmy 3aHSTHIO, KaK W K JIPYrUM MeTojgaM oOOydeHHus, MperbsBISIOTCS
TpeOOBaHUSI HAYYHOCTH, JOCTYNHOCTH, €AMHCTBa (GopMbl U coaepxaHusd. IIpakTuyeckue
3aHATHUS JOJDKHBI BBITIOJIHATH HE TOJBKO Yy4eOHYI0, HO M MO3HABATENbHYIO U BOCIUTATEIbHYIO

GyHKIIH.

Iloozomoeka npenodasamens K npo8eOeHUI0 NPAKMU4ecKo20 3aHAMUsL.

ITogroroBka mpenojasarenss K IIPOBEICHUIO IIPAKTUYECKOIO 3aHATHS HA4YMHACTCS C
U3YYEHHUS] METOJIMYECKOW JOKyMeHTanuu (pabouell mporpammbl, COAEpPX aHUS KOMILJIEKTa
MmaTtepuaioB). Ha ocHOBe wu3yueHUss HCXOJHOM JOKYMEHTAallMU Yy TMpenojaBaTesis TOJIKHO

CJIOKUTHCA NPCACTABIICHUC O LEIAX U 3ada4aX IMPAKTHUYCCKOI'0 3aHATHUA U O TOM o0BeMe pa6OTBI,
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KOTOPBIN JTIOJDKEH BBIMOJHUTH KaXKIbIH oOyuaromuiics. Jlamee MOXKHO IPUCTYIIUTh K pa3paboTKe
COJIEp’KaHUsl IPAKTUYECKOIO 3aHATHS.

BaxkHedmuM 31€MEHTOM INPAKTUYECKOTO 3aHATHS  sBIsieTcsl ydeOHas 3ajgada
(Jlexcuueckasi, rpaMMaruyeckas Ipobiema), mpearaemas aias peweHus. Ilpemopasarens,
noadupas Marepuan Ui NPaKTUYECKOro 3aHATHsS, JOJDKEH BCSKUHM pa3 SICHO NpPEeACTaBIATh
JUIAaKTUYECKYIO 11e7b: (JOPMHUPOBAHUE KAKUX HABBIKOB M YMEHHUH HMPUMEHHUTENBHO K KaXJIOH
3a/1a4e yCTaHOBUTh, KAKMX YCUIIMI OT 00ydaroluxcs oHa oTpedyeT, B UYeM JOJDKHO IIPOSBUTHCS
TBOPYECTBO CTYJICHTOB [P PEIICHUH JaHHOH 3a/1auu.

IIpenonaBaTens AOKEH MPOBOJUTH 3aHATUE TaK, YTOOBl Ha BCEM €ro IMPOTSKEHUU
CTYACHTHI ObUTH 3aHATHI HANIPSHKEHHON TBOPYECKOH paboTOM, MOMCKaMU MPABHIBHBIX M TOYHBIX
pelIeHni, 4ToObl Ka)KJbli MOJyYn BO3MOXHOCTh PAaCKPBIThCS, IPOSBUTH CBOM CIOCOOHOCTH.
[TosTOMY IpH IITAHUPOBAHUM 3aHATHUS U Pa3pabOTKe MHIUBUAYAIBHBIX 3aJaHUH [TPEro1aBaTeso
Ba)XHO YYMTBHIBATh IOJATOTOBKY M HHTEpECHl KaXJIOro cryaeHTta. Ilemaror B 3ToM ciydae
BBICTYIIAET B POJIM KOHCYJIbTAHTA, CIIOCOOHOIO BOBPEMsI OKa3aThb HEOOXOJUMYIO IOMOIb, HE
MOJIABJISAS CAMOCTOSITEIbHOCTH M MHUIIMATUBBI 00y4aromerocs.

PexomeHnayercss BHauane JaBaTh CTyJEHTaM TakKHUe 3aJlaHMsl, KOTOpPbIE PACcCUUTaHBbl Ha
PENpPONYKTUBHYIO  J€STE€IbHOCTb, TPEOYIOUIYI0 IPOCTOrO  BOCIPOU3BEACHMS  CHOCOOOB
A3BIKOBOrO MaTepuana. Takue 3aJayd IOMOTraloT KOHTPOJIMPOBATh MPaBUIbHOCTh NOHUMaHUS
00y4JarImuMUCs W3YYEHHOTO MaTepuaina. 3aTeM CoJep’KaHue Y4YeOHBIX 3aJay YCIOKHSAETCS.
[lpennaratorcss  3agadd, pacCUMTaHHblE Ha MpeoOpa3oBaTENIbHYI0 UM HPOAYKTHBHYIO
JESATEIBHOCTD.

BoicTpanBas cuctemy 3ajiad MOCTENEHHO BO3PACTAIOIIEH CII0XKHOCTH, IMPEenojaBaTelib

noOuBaercst rJ1yOOKOro YCBOEHHUS CTyJEHTaMH MHOSI3bIYHOTO MaTepuana.

Memooduueckue ykazanus 011 00y4aOUUXCSA NO OCB0CHUIO OUCYUNTIUHBL
OcHoBHOI enuHULIEH O0yueHus sBisieTcsl yuyeOHbIH TeKCT. TeKCT — He mpocTo Habop
cioB. OH co3aaH Jyist onucanus (axTa, sIBICHUS, IIOHATHS, CBOMCTBA, eUCTBUS U T.1. Kaknpri
TEKCT, OMUCHIBAs YTO-TO, AaeT HaM MH(OPMAIUIO, U YaCTH 3TOW WH(OPMAIUU CBSI3aHBI IPYT C
JIpYyTOM €IWHOW JIOTMKOW, E€IWHBIM CMBICIOM. BHIBI TEKCTOB: XyJ0KECTBEHHBIM, HAYy4YHO-
NOMYJISIPHBIM, Hay4yHO-y4eOHBIM, Hay4yHbIM, NpO(UILHO-OPUEHTUPOBAHHBINA, OOIECTBEHHO-
MOJTUTUYECKUH, PEKJIAMHBIN U JIp.
Hcnonb3oBaHWe T'yMaHUTApHBIX TEXHOJIOTMM B paMKaxX ayJUTOPHBIX IPaKTUYECKHUX
3aHATUI MO3BOJSECT pPEUIaTh Pa3jIMYHbIEC 33/a4d, NMPUOPUTETHBIMU CPEAU KOTOPBIX SBIISIOTCS
3alayd  Pa3BUTUS KPUTHYECKOTO MBIIUICHHS, WH()OPMAIMOHHOW W KOMMYHHMKAaTHBHON

KYJbTYPBI. HH&J’IOFOBO@ T'YMaHUCTHYCCKOC O6HIGHI/IC MMO3BOJIACT JOCTHUYb CaMOPACKPBITHA
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c0o0eCceTHUKOB, CO3/IaeT YCIOBUS JIJIsl UX TyXOBHOTO oboramieHus. OTHaKO BOCIPUSTHE U YCBOE-
HUE WHPOpPMAIMK 3aBUCUT HE TOJIBKO OT WHIUBUAYAIBHOCTH, HO U ONPEACISETCS BIMSHHEM
Kpyra OOIIeHUs, B TOM YUCIIe B Y4eOHBIX Tpymmax. B mporecce OOLMIEHHUS CTYACHTHI MEPEIaloT
JPYT IPYTYy HE TOJIBKO AKCIUIMIIMTHO BBIPAXEHHYIO MH(OPMAIUIO, HO M HEKHE KOHHOTAIIMOHHBIC
CMBICJIBI, HEKYIO JIOMIOJHUTEIbHYIO HH(POPMAIMIO, TMEPEIAoNly0 pa3IndHble OTTEHKH CMBICTIA.
PeueBas aesTenbHOCTD MIPH YCBOCHUH MHOCTPAHHOTO SI3bIKA IIOMOTAET CTYCHTY OLIGHUBATh CeOs
C TOYKH 3pEHUS MAPTHEPOB IO OOIIEHHIO, T.€. OLICHUBATH MPABUIBHOCTh U SICHOCTh PEYH IS

OKpYy>Karomux, 4TO B KOHCUYHOM CUECTE CHOCO6CTByeT OCO3HAHUIO COOCTBEHHOM MBICIIH.

Hanpasnenus camocmoamenvhotl pabomul cmy0eHmos

KoHTpone  kaduecTBa  CaMOCTOSTENBHOW  pabOThI  CTYyJEHTOB  OCYIIECTBIIIETCS
npernoiaBaTesiMi Kadeapsl 1o caelyroIuM HallPaBICHHUSIM.

1. TpamunuonHass ¢opma: BBINOJHAEMbIE BO BHEAyIUTOPHOE BpeMs JIEKCHKO-
rpaMMaTHYeCcKHe YIpPaXKHEHUS, KOTOPhIE MOTYT OBITh Pa3HOOOPA3HOTO THIIA — YHIPAXKHEHHUS Ha
POBEPKY NOHUMAHHS TEPMUHOJIOTHUECKON JIEKCHKH, Ha YITOTpeOIeHne TpaMMaTHIeCKuX (Gopm,
XapaKTePHBIX JUIS [TOIbsI3bIKA CHELMAIBHOCTH U T.I1.

2. PabGouas TeTpajb CTYJIEHTa: BCE THUIBl YNPAKHEHUI Ha MPOBEPKY MOHUMAHUS
COJIepKaHUsl TPOHIEHHOrO y4eOHOro MaTepuana MO CHEeIHaIbHOCTH. 3HAYHMTENbHAs YacTh
3aJaHUi 37eChb CBA3aHA C YNOTPEOJICHMEM TEPMHUHOJIOIMYECKOW JIEKCMKM U BOCCO3JIaHHUEM
CUTYyalui npogeccHOHaTbHON HAaIIPABICHHOCTH.

3. CamocrosTenbHass paboTa Kak pe3yJabTaT MCIIOJIb30BaHMS TEXHMYECKHX CPENCTB
oOyuenus (TCO). [lns pa3BuUTHUS NOPOAYKTUBHBIX IHMCbMEHHBIX HAaBBIKOB HPONICHHBIN
(YBUIEHHBI U YCHBIIIAHHBIN B MpoOIecce ayAMpPOBAaHUS WM MPOCMOTpa BUICOPSAa) HA YPOKe
MaTepuan 3aKpeIUIeTCsl B MPOLECCE BBINOIHEHUS YIPAXHEHWM Ha TEPMHUHOJIOIMYECKUN
NOCJIEI0BATENbHbIN/ pedepaTUBHBI INepeBOA, 3aJaHUi B BHJE AHAJIUTUYECKOTO 3CCe Ha
OTIpe/IeNIEHHYIO TEMY C MCIIOIb30BAaHUEM IPUCYIIHUX MOIBAZBIKY CHEIHATbHOCTH JEKCUUYECKUX U
rpaMMaTHYEeCKUX OCOOEHHOCTEHN U COAEepPKATEIbHBIX CTPYKTYP.

4. MynbTuMeauiiHble MOJYJIbHBIE (OPMBI caMocTOsTeIbHON paboTsl. [lpu coznanum
ylnpaXHeHUH Ha oOyueHHe pedepHpOoBaHHI0O W AHHOTHPOBAHHUIO CHENTEKCTa IMPEeroaaBaTesn
UCXOASAT W3 OCHOBHBIX TIIOJIOKEHMH  JIMHTBUCTUKU TEKCTa, COIJIACHO KOTOPOW TEKCT
IOpeACTaBIsieT  COOOM  «IPOM3BEAECHUE  PEUeTBOPUECKOro  Iporecca,  obiajzaromiee
3aBEPIIEHHOCThIO, OOBEKTMBHPOBAHHOE B BHJIE IHCHBMEHHOTO JOKYMEHTA, JHMTEPaTypHO
00paboTaHHOE B COOTBETCTBUU C THIIOM 3TOrO JIOKYMEHTa, MPOMU3BEIEHHE, COCTOAIIeE U3
Ha3BaHMs (3arojioBka) M psaa OcoObIX eAMHMIl (CBepX(pa3oBbIX E€AUHCTB), OO0BEIMHEHHBIX

pa3HbIMU THUIAMH JIEKCUYECKOW, TpPaMMaTUYECKOH, JIOTUYECKOM, CTHUIIMCTHYECKOW CBS3H,
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MMEIOIIEee OMPECICHHYIO IIeJICHANPaBICHHOCTh W MParMaTHYeCKyl0 YCTaHOBKY» [l anbnepun
N.P. Texct kak 00BEKT JIMHTBUCTHYECKOTO MCClieioBanus. - M., 1981].

YropaxkHeHuss Ha oOydeHHe pedepupoBaHUI0O M AHHOTHPOBAHUIO CBSI3aHBI C OCOOBIM
BHJIOM aHaJIN3a TEKCTa, €r0 CTPYKTYPhI, MEXaHW3Ma M THUIIOB CBS3U B TEKCTE, OTHOIICHHN MEXTy
YacTsAMHU TEKCTa, U T.I. DTO 3aJaHus Ha: pa3OUBKYy TeKcTa Ha cBepx(dpazoBsie enuHcTBa (CDE);
BbIJICTICHHE (POPMANBHBIX CPEACTB CBsizu Mexay oTaenbHbiMu COE; BeisiBienue B COE u B
TEKCTE KIIIOUYEBBIX CIOB M NPEMIOKEHHI, HECYIIUX OCHOBHYIO CMBICIOBYIO Harpyskys;
onpeneneHue cootHomeHuss Mexay CPE mo crerneHn OIM30CTH K OCHOBHOW HJE€ WIH TIO
rpaganu OT Oosiee oOmel maen K OoJjiee YacTHOM; ycraHoBieHue uepapxuu mexay CDOE Bo
BpEMEHU U MpocTpaHcTBe; cokpaiienne COE 10 ogHOro npennokeHus; COCTaBICHHE MJIaHa WU

TC3UCOB TCKCTA, U T.A.

Ananus kauecmea camocmosmensHol pabomsi cmy0eHmos

OrpomMHy10 pojb B TOBBIIIEHUM KAadeCTBA CaMOCTOSITENIbHOM pabOThl CTYJEHTOB IIpU
U3yYEeHUH s3bIKa CHCHHAIBHOCTH W TpU  paboTe ¢ OpPUTHHAIBHBIMH  TEKCTaMH
npodeccroHaIbHON HAIIPABICHHOCTHU UTpaeT HHPOPMATUBHOCTh MaTepHuajga U MOTUBALIMSL.

Oco6ast posib B OBBIILIEHUH KaYeCTBAa CAMOCTOSTEIbHON paObOThl CTYACHTOB MPUHAIEKHUT
UCIIOJIb30BAaHUIO HOBBIX KOMIIBIOTEPHBIX TEXHOJOIMH. DTO IO3BOJIIET HE TOJILKO Ha Ooiee
KauyeCTBEHHOM YPOBHE OpraHM30BBIBaTH pabOTy B  ayJUTOPHUM, HO U  IOBBICUTH
3aMHTEPECOBAHHOCTh O00yYaeMbIX B TMPABUJIBHOM BBIMOJHEHUM 33JaHUA BO BHEAYJUTOPHOE
BpeMs 6€3 HEMOCPEICTBEHHOT'O YYaCTHsl PENoaaBaTes.

[Tyrem ucnonap30BaHus MpUeMa UHTEPAKTUBHOTO 00y4YEeHHUs MpenojaBaTesd BHIOUPAIOT T
METOJMYECKHE TPUEMBl, KOTOpPbIE  CIIOCOOCTBYIOT IIOTPYKEHUID B  MHOSI3BIYHYIO
uHpopMalMOHHYI0  cpeay. IlpenmonmaBatenb ~ MMeeT  BO3MOXKHOCTb — OCYLIECTBIATH
UH/IUBUYalbHBIH KOHTPOJIb, a IO Mepe HeoOXOAWMOCTH JaBaTh JIOMOJHUTENIbHbIE
WHAMBUAyaJIbHbBIE 3a/laHUsl CTyACHTaM (NpU OOHAapY’>KEHUH Y MOCIEIHUX MPOoOesoB B TOW WU
MHOM 001acTy S3bIKa) M JIaXKe OKa3bIBaTh IOMOIIb B XOJI€ BBIIOJHEHUS pabOT, MPOBEPATh UX
KAau4eCTBO U IIPaBUIIBHOCTb, €CIIU CTYCHTHI CBA3BIBAIOTCS € IIpernoaasareiieM 1o Murepuery.

Takum 00pazom, MyJIbTUMEINIHbBIE TEXHUUECKUE CPEICTBA 00ECIIEUYNBAIOT KOMIUIEKCHOE
WCITOJIb30BAaHNE KOMITBIOTEPHBIX NOPTAJIOB KaK MPY BBITOJIHEHUHU TPAJULIUOHHBIX YIPAaKHEHUH,
Tak U Mpu paboTe ¢ BUIEO M ayauo HH(OpManuen, BHIIOJHEHUH BCEBO3MOXKHBIX TECTOB Ha
IIPOBEPKY IIOHUMAHMS U TBOPYECKUX 3aIaHUM.

IIpuMeHeHHe HOBBIX IPOTrPECCUBHBIX METONOB M TEXHOJIOTMM B KOHTPOJE KadecTBa
0o0y4eHHs TMOBBIIIAET SMOIMOHAIBHO-YYBCTBEHHOE BO3JEHCTBHE M MOOWIM3YET TBOPYECKUI

noteHuuan oOydaeMblXx. CTyIeHTHI MOTYyT OOMeHMBaThbcsi HHGoOpManued ©  TOJdydyaTh
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HE0OXOIUMBbIE CBEACHUS U3 MOJAEPKUBAIOLICH MPOrpaMMBbI Ui CAaMOCTOSITENIbHBIX 3aJaHuil, U3
cantoB MIHTEpHET.

[Tpy TpoBeICHUHM CaMOCTOSITENILHOW PAaOOTHI C HCIOJNB30BAaHHEM HH(POPMAIIMOHHBIX H
KOMMYHHUKAIIMOHHBIX TEXHOJOTUH pean3yeTcss TBOPYECKUMU NOTEHIMAN MpEenojaBaTelis, W
OCYUIECTBIISIIOTCA Ha NPAKTHKE KOHUENIMU U uJer OOydYeHHs, COOTBETCTBYIOIIHE HOBBIM
TEXHUUYECKUM YCIIOBUSAM.  YTPaKHEHUs JUIsl CAMOCTOATEIbHOW pabOThl Jar0T JajbHElIIee
pPa3BUTHE JIMHIBUCTUYECKOW, COLIMOJMHIBUCTUYECKON, JHUCKYPCUBHOW M CTPAaTErHyecKoi

KOMIICTCHIUSM.
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. Ilpunoscenue 1
AHHOTALUA PABOYEU TIPOT'PAMMBI INCHUATIIJINHBI

Llenb QUCHMIUIMHBL: TPHOOPETEHNE CTYACHTAMH SI3bIKOBOM 1 KOMMYHUKATUBHON KOMIIETEHIIHH,
JOCTAaTOYHOM JUIsl asibHeimel yueOHON NesTeIbHOCTH, a TAKXKE JAJIS OCYIIECTBICHUS A3bIKOBBIX
KOHTAKTOB Ha NPO(HIEHO-OPUECHTHUPOBAHHOM YPOBHE.

3amaun TUCHUIUTMHBI MHTEJUICKTYalbHOE, KYJIBTYpHOE, HPaBCTBEHHOE U MPO(ecCHOHAIbHOE
pa3sBUTHE U CAMOCOBEPLIEHCTBOBAHHUE 00yYaeMbIX.

B pesynbTare 0CBOCHUS IUCIUILTUHBI 00YYarOIIUICS JOKEH:

3HATh:

— METOIHMKY pabOThl C/HaJ TEKCTaMU COIMAIBHON M MPO(EeCCHOHATHLHONW HANpaBICHHOCTU B
LEJISAX aJIeKBaTHON MHTEPIIPEeTaluy IPOYUTAHHOIO MaTepuaa;

— METOAMKY paboThl ¢ WHGOPMAIMOHHBIMH TIOTOKAMH JUIS OOECTICYEeHHUsS JeATeIIbHOCTH
AHAJTUTUYECKUX LIEHTPOB, OOIIECTBEHHBIX U FOCYJapPCTBEHHBIX OPraHU3aLU.

VYMeTh:

— TMOHMMATh M TMPABUIBHO HWHTEPIPETUPOBATH HCTOPUKO-KYJIBTYPHbIE SIBICHUS CTpaH
M3y4aeMOro S3bIKa, pa30upaThCsi B 0OIIECTBEHHO-TIOIMTUYECKUX UHCTUTYTaX 3TUX CTPaH;

— HCTOJb30BaTh HAaBBIKKM pPabOTBHl ¢ WHPOpMAIUEed W3 pPa3IUYHBIX HMCTOYHHKOB Ha
WHOCTPAHHOM SI3BIKE JIJIs PEIICHHS MPOo(EeCCHOHATBLHO 3HAYMMBIX 3a/1a4;

— pemaKTHUpPOBaTh TEKCTHI MPO(PECCHOHATLHOTO U COLMAIBLHO 3HAYUMOTO COJECpXKaHUS Ha
POAHOM U UHOCTPAHHOM SI3bIKaX;

Biagers:

— METOAMKOW M mpueMaMu nepeBoja (pepepaTuBHOIO, 10CIOBHOTO);

— HaBbIKAMM M METOJMKOW IOMCKa CTPaHOBEIYECKOH U mpodeccuoHanbHON HH(poOpMaluy,
HOJIB3YACh PA3IMYHBIMU UCTOUYHUKAMU (B TOM uucie, Internet)

— HaBbIKAMM TI0 PEIEH3MPOBAHUIO M PEJAKTHUPOBAHUIO COLMAJIBHBIX, HAYYHO-MOMYJSAPHBIX,
HAy4yHbIX, U NYOJMIUMCTHYECKUX pabOT N0 CBOEH CHEUHAJIBHOCTH HAa HHOCTPAHHOM
A3bIKE.



